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Revision Date: Sept. 17, 2007

CITY OF TIGARD, OREGON

INVITATION TO BID

TIGARD SENIOR CENTER
RENOVATION AND ADDITION
DATE DUE: Tuesday, October 9, 2007
TIME DUE: 2:00 PM

Envelopes must be sealed and marked with I'TB Title.
Bidders must submit one (1) original and three (3) copies of their Bid.

If a bid exceeds $100,000, Respondents must submit a First Tier Subcontractor Disclosure Form to the City
no later than 4:00 PM, Tuesday, October 9, 2007.

A mandatoty pre-bid walkthrough/meeting will be held at 2:00 PM, Thutsday, September 27, 2007 at the
City of Tigard Senior Center Building located at 8815 SW O’ Mara, Tigard, Oregon 97223.

PROJECT MANAGER: I'TB QUESTIONS:
Daniel Plaza, Parks and Facilities Manager Joe Barrett, Buyer i
City of Tigard, Public Works City of Tigard, Financial & Information Services
Phone: (503) 718-2590 Phone: (503) 718-2477
Fax: (503) 684-7297 Fax: (503) 684-7297
Email: daniel@tigard-or.gov Email: joseph@ftigard-or.gov
SUBMIT BIDS TO:
Joe Barrett, Buyer
City of Tigard — Information Desk
13125 SW Hall Bivd.
Tigard, Oregon 97223
2007 I'TB — Tigard Senior Center, Renovation and Addition Page 1
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PUBLIC NOTICE
INVITATION TO BID
TIGARD SENIOR CENTER
RENOVATION AND ADDITION

The City of Tigard is requesting sealed bids from firms qualified to provide an construction services to the
City for facility upgrades to Tigard’s Senior Center. Firms are invited to submit a sealed bid for the requested
setvices as outlined in the City’s Invitation to Bid packet. A mandatory pre-bid walkthrough and meeting will
be held at 2:00 PM Pacific Daylight Time (PDT), Thursday, September 27, 2007 at the City of Tigatd Senior
Center located at 8815 SW O’ Mara Street, Tigard, Oregon 97223. Any firm wishing to bid on the project
must be represented at the pre-bid walkthrough or their bid will be deemed nonresponsive.

Sealed bids will be received by Joe Batrett, Buyer at Tigard City Hall’s Information Desk located at 13125 SW
Hall Blvd., Tigard, Oregon 97223 no later than 2:00 PM PST on Tuesday, Octobet 9, 2007 with public
opening to immediately follow. If a bid is submitted for an amount exceeding $100,000, the Bidder shall
submit a First Tier Subcontractor Disclosure Form included in the Bid Packet to the City no later than 4:00
PM PST on Tuesday, October 9, 2007 to the attention of Joe Batrett, Buyer, at the Tigard City Hall
Information Desk. A ten percent bid secutity must accompany a firm’s bid.

Facsimile and electronic (email) bids will not be accepted. Bids will not be accepted after the stated opening
date and time and late bids will be returned to the vendor unopened. The City intends to entet into a contract
with the successful Bidder to provide the required setvices.

Bid packets may be downloaded from http://www.tigard-or.gov, obtained from Precision Images by calling
(503) 274-2030, or by calling Joe Batrett, Buyer at (503) 718-2477. Bids must be submitted on the bid form
provided in the bid package.

No bid will be received or considered by the City unless the bid contains, ot is accompanied by, a statement
that the provisions contained in ORS 279C.840 and ORS 279C.845 pertaining to prevailing wages shall be
met. All bidders are required to certify that they have (or will have) a drug-testing program in place at the time
of execution of a contract with the successful bidder and will continue the program for the duration of the
contract.

The City may reject any bid not in compliance with all prescribed public bidding procedures and requitements,
and may reject for good cause any or all bids upon a finding of the City if it is in the public interest to do so.

Published: Daily Journal of Commetce

Date: September 18, 2007

Published: The Oregonian

Date: September 18, 2007
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SECTION 1
INTRODUCTION
The City of Tigard 1s requesting sealed bids from firms qualified to provide an construction setvices to the
City for facility upgrades to Tigard’s Senior Center. Firms are invited to submit a sealed bid for the requested
services as outlined in the City’s Invitation to Bid packet. A mandatory pre-bid walkthrough and meeting will
be held at 2:00 PM Pacific Daylight Time (PDT), Thursday, September 27, 2007 at the City of Tigard Senior
Center located at 8815 SW O’ Mara Street, Tigard, Oregon 97223. Any firm wishing to bid on the project
must be represented at the pre-bid walkthrough or their bid will be deemed nonresponsive.

Sealed bids will be received by Joe Batrett, Buyer at Tigard City Hall’s Information Desk located at 13125 SW
Hall Blvd., Tigard, Oregon 97223 no later than 2:00 PM PST on Tuesday, October 9, 2007 with public
opening to immediately follow. If a bid is submitted for an amount exceeding $100,000, the Bidder shall
submit a First Tier Subcontractor Disclosure Form included in the Bid Packet to the City no later than 4:00
PM PST on Tuesday, October 9, 2007 to the attention of Joe Barrett, Buyer, at the Tigard City Hall
Information Desk. A ten percent bid security must accompany a firm’s bid.

Facsimile and electronic (email) bids will not be accepted. Bids will not be accepted after the stated opening
date and time and late bids will be returned to the vendor unopened. The City intends to enter into a contract
with the successful Bidder to provide the required setvices.

No bid will be received or considered by the City unless the bid contains, or is accompanied by, a statement
that the provisions contained in ORS 279C.840 and ORS 279C.845 pertaining to prevailing wages shall be
met. All bidders are required to certify that they have (or will have) a drug-testing program in place at the time
of execution of a contract with the successful bidder and will continue the program for the duration of the
contract.

The City may reject any bid not in compliance with all prescribed public bidding procedures and requitements,
and may reject for good cause any or all bids upon a finding of the City if it is in the public intetest to do so.

SECTION 2
BID PREPARATION

1 EXECUTION OF BID ]
Bids must be typewritten or prepared in ink. Bids shall be submitted on the "Bid Form" furnished by
the City and must be signed in ink by an authorized representative of the bidder.

2. CONFORMANCE TO BID REQUIREMENTS
Bids must conform to the requirements of the Invitation to bid, which are hereby made a part of this
contract. All requested attachments (references, descriptive literature, etc.) must be submitted with the
bid and in the required format. Bid prices must be for the unit indicated on the bid. Failure to
comply with all requirements may result in bid rejection.

3. BID MODIFICATION
Modifications or erasures made before bid submission must be initialed in ink by the person the
person signing the bid. Bids once submitted may be modified in writing before the time and date set
for bid closing. Any modifications shall be prepared on company letterhead, signed by an authorized
representative, and state that the new document supersedes or modifies the ptior bid. Modification
must be submitted in a sealed envelope clearly marked “Bid Modification” and identify the bid and
closing date. Bidders may not modify bids after bid closing time.
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4. BID WITHDRAWALS
Bids may be withdrawn in writing on company letterhead signed by an authorized representative and
received by the Purchasing Division or in person upon presentation of approptiate identification prior
to bid closing time. Unopened bids withdrawn may be released to the bidder after voiding any date
and time stamp used. Requests to withdraw mailed bids shall be marked “Bid Withdrawal” and shall
clearly state bid title.

5. PROTEST OF SPECIFICATIONS OR TERMS
A bidder who believes any specifications or terms detailed in the bid packet or sample contract
(Attachment E) are unnecessarily restrictive ot limit competition may submit a protest in writing, to
the Purchasing Office. A protest may be submitted via facsimile. Any such protest shall include the
reasons for the protest and shall detail any proposed changes to the specifications or terms. The
Purchasing Office shall respond to any protest and, if necessary, shall issue any appropriate revisions,
substitutions, or clartification via addenda to all interested Biddets.

To be considered, protests must be received at least five- (5) days before the bid closing date. The
City shall not consider any protest against award due to the content of bid specifications or contract
terms submitted after the established protest deadline. All protests should be directed to Joe Batrett,
Buyer and be marked as follows:

ITB Specification/Term Protest
Bid Name and Closing Date

City of Tigard

Attn: Joe Barrett, Buyer
13125 SW Hall Blvd.
Tigard, Oregon 97223

If a bid protest is received in accordance with section above, the bid opening date may be extended if
necessaty to allow consideration of the protest and issuance of any necessaty addenda to the bid
documents.

6. ADDENDUM
The City may modify the ITB by issuance of an “Addendum” to all prospective biddets within a
reasonable time prior to bid closing to allow bidders to consider them in prepating their bids, but in
no case less than 72 hours before the bid closing. If an Addendum is necessary after that time, the
City, at its discretion, can extend the closing date.

Any Addendum issued, as a result of any change in the RFP, must be acknowledged by submitting
the “Acknowledgment of Addendum” (Attachment B) with a proposal. Only questions that are
answered by formal written addenda will be binding. Oral and other interpretations or
clarifications will be without legal effect.

7. RECYCILABLE PRODUCTS
Bidders shall use recyclable products to the maximum extent economically feasible in the performance
of the contract set forth in this document.

8. CITY’S PROJECT MANAGER
The City’s Project Manager for this work will be Rob Murchison, Project Engineer, who can be
reached by phone at (503) 718-2699 or by email at robm(@tigard-or.gov.
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SECTION 3
BID SUBMISSION AND OPENING

1 SUBMISSION
One (1) original and three (3) copies of the sealed Bid must be received befote the stated closing time
at the address listed below. To assure that your bid receives priotity treatment, please mark as follows.

Tigard Senior Center
Renovation and Addition

Due: October 9, 2007

City of Tigard — Information Desk
Attn: Joe Barrett, Buyer

13125 SW Hall Blvd.

Tigard, Oregon 97223

Bidders shall include their firm name and address on the outside of the envelope. It is the bidder’s
responsibility to ensure that bids are received prior to the stated closing time. The City shall not be
responsible for the proper identification and handling of any bids submitted incorrectly. Late bids,
late modification, or late withdrawals will not be accepted after the stated bid opening date and time
and will be returned unopened. Facsimile and electronic (email) bids will not be accepted.

2. BID OPENING
Bids will be opened 2:00 PM on Tuesday, October 9, 2007 in the Tigard City Hall’s
Conference Room. Bidders may be present; howevet, award decisions will not be made at the
opening.

3. FIRST TIER SUBCONTRACTOR DISCLOSURE
If a bid exceeds $100,000, Bidders must submit a First Tiet Subcontractor Disclosure Form,
provided in this packet at Exhibit D, to the City no later than 4:00 PM, Tuesday, October 9, 2007.

4. BID SECURITY
Pursuant to Tigard Public Contracting Rule 30.055, all bidders must submit a bid security to the City
along with their bid in an amount equal to ten percent (10%) of their base bid. The bid must be in
one of the following forms: )

A. Surety bond from surety company authorized to do business in the State of Otegon; ot
B. Cashier’s check, certified check, or savings and loan secured check.

A Bidders bid security shall be forfeited if the Bidder fails to execute the contract promptly and
propetly if so awarded. The bid security of all unsuccessful bidders shall be returned after a contract
has been executed or all bids have been rejected.

SECTION 4
GENERAL INFORMATION

1 DEFINITIONS
For the purpose of these specifications, the following definitions shall apply:

A. City shall mean City of Tigard,
B. Contractor shall mean the lowest responsive and responsible bidder awarded the contract;
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C. Contract or Contract Documents the written agreement between the City and Contractor
which includes the Purchase Order, Invitation to Bid, any Addenda issued, desctibing the
wotk to be done and the obligations of the parties.

2. CONTRACT
After the award, the Contractor and the City will enter into a public improvement contract
incotporating the terms and conditions of the I'TB document and the bid response. Vendors taking
exception to any of the contract terms shall submit a protest or request for change in
accordance with Section 2.5 “Protest of Specifications or Terms” or their exceptions will be
deemed waived.

3. ANTICIPATED TERM OF CONTRACT
The Contract period shall begin on or around November 14, 2007 and end on or around
January 15, 2008 with Substantial Completion achieved by December 31, 2007. This timeframe may
be revised slightly prior to contract execution. In accordance with Tigard Public Contracting Rules
the total duration of the Contract may not exceed five (5) years.

4. CONTRACT PRICING ADJUSTMENTS

Prices shall remain firm through the initial term of the subsequent Contract, with the following
exceptions:

A. City shall be given immediate benefit of any price decreases.
B. Contractor shall promptly notify the City of amount and effective date of any decreases.
C. Any dectease shall apply to any work requested on or after the effective date of decrease.

The City may consider a price increase for any Contract extension if the increased pricing remains
advantageous to the City. Pricing increases must be received at the City at least forty-five (45) days
ptior to any extension of the Contract. Contractor shall provide documentation for price increase;
failure to provide sufficient documentation shall result in rejection of increases. The City reserves
the right to accept or reject any increases. In case of errors in pricing, unit prices shall govern.

5. BUSINESS TAX AND FEDERAL ID NO. REQUIRED
The City of Tigard Business Tax is requited from successful Bidder.” Chapter 5.4 of the Tigard

Municipal Code states any business doing business in the City of Tigard shall pay a City of Tigard
Business Tax. No contracts shall be signed prior to the obtaining of the City of Tigard Business Tax.
Upon award of proposal, contractor shall complete a Federal W-9, Request for Taxpayer
Identification Number and Certification Form for the City.

6. RESIDENT BIDDER

ORS 279C.365(h) requires every bidder on a public improvement contract to indicate whether they
are a resident bidder as defined in ORS 279A.120. A resident bidder means a bidder that has paid
unemployment taxes or income taxes in this state during the 12 calendar months immediately
preceding submission of the bid and has a business address in the State of Oregon. This City requires
all Bidders, regardless of the form of the subsequent contract, to indicate if they are a resident bidder
ot not (see Attachment C.) As a public contracting agency, the City shall prefer goods or services that
have been manufactured or produced in this state if price, fitness, availability and quality are otherwise
equal.
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10.

11

PUBLIC RECORDS

All bid material submitted by bidder shall become the property of the City and is public record unless
otherwise specified. A bid that contains any information that is considered trade secret under ORS
192.501(2) should be segregated and clearly identified as such. This information will be kept
confidential and shall not be disclosed except in accordance with the Oregon Public Records Law,
ORS 192. The above restrictions may not include cost or price information, which must be open to
public inspection.

BILLING REQUIREMENTS
Invoices shall be sent to City of Tigard, Attn: Accounts Payable, 13125 SW Hall Blvd., Tigard, Oregon

97223. Payment terms shall be a net 30 following the date the invoice is received.

TERMINATION OF CONTRACT

Contract may be terminated by mutual consent of both parties or by the City at its discretion with a 30
days’ written notice. The City may cancel an order for goods at any time with written notice to
Contractor, stating the extent and effective date of termination. If the contract is so terminated,
Contractor shall be paid in accordance with the terms of the contract for goods delivered and
accepted to the date of termination which cannot be mitigated by resale as provided in the Uniform
Commercial Code (ORS 72.7060).

PREVAILING WAGE

The provisions of ORS Chapters 279A and 279C and all other Oregon and Federal provisions
pertaining to minimum salaries and wages shall be incotporated by reference as if fully set forth in
any contract resulting from this Invitation to Bid. The successful bidder shall agree that the
workmen in each trade or occupation required for the work to be done pursuant to the resulting
contract, employed in the performance of the resulting contract, either by the successful bidder or
any subcontractor or other person doing or contracting to do any part of the work contemplated by
the Contractor shall be paid not less than the prevailing, minimum hourly rate of wage specified by
the Commissioner of the Bureau of Labor, and attached heteto.

For contracts $50,000 or greater, the Contractor shall pay a fee equal to one-tenth of one petcent
(:001) of the price of the contract. The fee shall be paid on or before the first progress payment or 60
days from the date work first began on the contract, whichever comes first. The fee is payable to the
Bureau of Labor and Industties and shall be mailed or otherwise delivered to the Buteau at the
following address:

Bureau of Labor and Industries
Wage and Hours Division
Prevailing Wage Unit

800 NE Otregon Street, # 32
Portland, Oregon 97232

Contractor shall provide proof to the City prior to the beginning of any of the wotk that the
Contractor has filed a public works bond with a corporate surety in the amount of $30,000 with the
Construction Contractors Board as required under Oregon PWR law.
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SECTION 5
BID EVALUATION AND AWARD
1 BID VALIDITY TIMEFRAME
All bids submitted shall be valid and binding for sixty (60) calendar days from bid closing date,
unless extended by mutual consent of all parties.

2. EVALUATION CRITERIA
Bids will be awarded based upon the evaluation critetia detailed in the Invitation to Bid. Otdinarily,
bids will be evaluated to identify the “lowest responsive and responsible bidder” who has substantially
complied with all requirements and specifications of the I'TB and who can be expected to deliver
promptly and petform reliably.

3. RECIPROCAL PREFERENCE
In determining the “lowest responsible bidder,” the City shall add a petcent increase to each out-of-
state bidder’s bid price which is equal to the percent given to local bidders in that biddet’s home state.
This is pursuant to ORS 279A.120(2)(b).

4. DELIVERY DELAYS
Significant delays in delivery may be considered in determining award if eatly delivery is requited.

5. METHOD OF AWARD
The City reserves the right to make the award by item, groups of items or entire bid, whichever is in

the best interest of the City.

6. ERRORS IN BIDS
When an error(s) is made in extending total prices, the unit bid price will govern. Bidders are
cautioned to recheck their bid for possible error(s). Error(s) discovered after opening cannot be
corrected and the contractor will be required to perform if their bid is accepted.

7. BID REJECTION
The City may reject any bid not in compliance with all prescribed public bidding procedures and

requitements and may reject for good cause any or all bids upon a finding of the City that it is in the
public interest to do so. i

8. MINOR INFORMALITIES
The City reserves the right to waive any and all minor informalities that may arise in relation to this
bid process.

SECTION 6
SPECIAL BID INSTRUCTIONS

1. TIME TABLE

Tuesday, September 18, 2007 Public Notice & Invitation to Bid Release
Tuesday, October 9, 2007 at 2:00 PM I'TB Closing Date & Time
Tuesday, October 9, 2007 at 4:00 PM 1% Tier Subcontractor Disclosure Due
Tuesday, October 23, 2007 Award of Contract by Local Contract Review Board
Wednesday, October 24, 2007 Contract Commencement Date
Tuesday, January 15, 2008 Substantial Completion
ITB — Tigard Senior Center, Renovation and Addition Page 9
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2. - REQUESTED INFORMATION
Please include a cover letter which includes a btief corporate histoty, how long in business, number of
employees, when registered to do business in Oregon, etc.

3. BIDDERS QUALIFICATIONS AND REFERENCES
All bidders must fully complete and submit the “Bidder Qualifications and Reference Form” on page

16-17 of this I'TB. Bidders must include at least three (3) references will be considered for this project.
Failure to provide complete the information may be cause for bid rejection.

4. CONTRACTOR CONTACTS
Contractor shall designate one (1) ptimary and one (1) backup petson responsible for the contractor's
wotk under this contract. Contractor shall provide to City the names, addresses and telephone
numbers, including after hours/emergency numbers of such persons and shall keep this information
current with the City Contract Administrator at all times.

5. CONSORTIUMS / PARTNERSHIPS / SUBCONTRACTORS
The City will not consider bids submitted by a consortium, or by multiple firms submitting as partners
ot joint ventures. Bidders shall not consider the use of sub-contractors for this bid proposal.
Contractor must have sufficient resources to perform all setvices required by this contract. The City
tesetves the tright to approve the use of sub-contractors during the term of this contract as special
circumstances dictate.

6. NON-COLILUSION AFFIDAVIT
Bidder cettifies that this bid/proposal has been arrived at independently and has been submitted
without collusion designed to limit independent bidding or competition.

7. BILLING METHOD
Each invoice shall include adequate detail to identify each good or service purchased. At a minimum
this detail shall include:

A. Total numbet of man hours for the billing period;

B. Detailed pricing and specification for any goods purchased;

C. Details regarding the status of the project, i.e. completion percentage, revised estimated time
of completion, etc.; and

D. Payment due date.

8. QUANTITIES
The City does not bind itself to purchase the full quantities stipulated in the proposal as estimates.
The quantities shown as estimates are not exact. They represent past purchasing activity and estimates
of future usage and are given for comparing bids on a uniform basis. Payment shall be made only for
quantities ordered, delivered and accepted, whether greater or less than the stated amounts.
Quantities listed on proposal are based on a one-year estimate.

SECTION 7
DETAILED SPECIFICATIONS
Wotk shall include, but shall not be limited to the following:

Tenant improvement renovations as indicated in the Drawings and as specified in the Project Manual.
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ATTACHMENT A

CITY OF TIGARD
TIGARD SENIOR CENTER
RENOVATION AND ADDITION
BID FORM
The Bidder, whose legal signature binding the Bidder to the bid prices indicated on these pages, heteby bids as
follows: Base Bid $
Bidders Signature

Print Corporate Name of Bidding Firm:

Print Bidder Rep. Name and Title:

Bidder Representative Signature:

The following schedule of bid prices is for Owner’s reference only. This pricing will not be used in
determining bid award. Minor discrepancies between this pricing and bid noted above or
Attachment ‘D’ will not constitute a non-responsive bid.

DIVISION . 'IDESC

DIVISION 01 |GENERAL REQUIREMENTS

DIVISION 02 |EXISTING CONDITIONS

DIVISION 03 |[CONCRETE

—

DIVISION 05 METALS

DIVISION 06 |[WOOD, PLASTICS, AND COMPOSITES

DIVISION 07 |[THERMAL AND MOISTURE PROTECTION

DIVISION 08 | DOORS AND WINDOWS

DIVISION 09 |FINISHES

DIVISION 10 |[SPECIALTIES

DIVISION 11 |[EQUIPMENT

DIVISION 12 |[FURNISHINGS

DIVISION 21 |[FIRE SUPPRESSION

DIVISION 22 | PLUMBING

DIVISION 23 HEATING, VENTILATING, AND AIR CONDITIONING (HVAC)
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DIVISION 26

ELECTRICAL

DIVISION 27

COMMUNICATIONS

DIVISION 28

ELECTRONIC SAFETY AND SECURITY

DIVISION 31

EARTHWORK

DIVISION 32

EXTERIOR IMPROVEMENTS

DIVISION 33

UTILITIES

NOTE - If a bid requires more table space to list pricing detail, Bidder is to submit information on additional

copy of this form.

ITB — Tigard Senior Center, Renovation and Addition
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ATTACHMENT B

ACKNOWLEDGMENT OF ADDENDA

CITY OF TIGARD, OREGON
INVITATION TO BID
TIGARD SENIOR CENTER
RENOVATION AND ADDITION

CLOSE: TUESDAY, OCTOBER 9, 2007, 2:00 PM

I/WE HAVE RECEIVED THE FOLLOWING ADDENDA:

If none recerved, write “WNone Received”

ITB — Tigard Senior Center, Renovation and Addition
Close — Tuesday, October 9 2007, 2:00 PM

Date

Signature of Proposer

Title

Corporate Name
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ATTACHMENT C
BID CERTIFICATIONS

Non-discrimination Clause

The Contractor agrees not to disctiminate against any client, employee or applicant for employment or for
services, because of race, color, religion, sex, national origin, handicap or age with regard to, but not limited to,
the following: employment upgrading, demotion or transfer; recruitment or recruitment advertising; layoffs or
termination; rates of pay or other forms of compensation; selection for training; rendition of services. It is
further understood that any contractor who is in violation of this clause shall be barred from receiving awards
of any purchase order or contract from the City, unless a satisfactory showing is made that discriminatory
practices have terminated and that a recurtence of such acts is unlikely.

Agreed by:

Firm Name:

Address:

Resident Certificate

Please Check One:

d Resident Vendor: Vendor has paid unemployment taxes and income taxes in this state during the last
twelve calendar months immediately preceding the submission of this pfoposal.

Or

o Non-resident Vendor: Vendor does not qualify under requirement stated above.
(Please specify your state of residence: )

Officer’s signature:

Type or print officer’s name:
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ATTACHMENT D
CITY OF TIGARD
INVITATION TO BID
FIRST TIER SUBCONTRACTOR DISCLOSURE FORM

PROJECT NAME:

BID #: BID CLOSING: Date: Time:

This form must be submitted at the location specified in the Invitation to Bid on the advertised bid closing
date and within two working hours after the advertised bid closing time.

List below the name of each subcontractor that will be furnishing labor or will be furnishing labor and
materials in connection with the public improvement and that is required to be disclosed, the category of work
that the subcontractor will be performing and the dollar value of the subcontract. Enter "None" if there are
no subcontractors that need to be disclosed. (Attach additional sheets if they are needed).

NAME DOLLAR VALUE CATEGORY OF WORK
1) $
2) $
3) $
4) %

Failure to submit this form by the disclosure deadline will result in a nonresponsive bid. A nonresponsive bid
will not be considered for award.

Form submitted by (Bidder’s name):

Contact Individual: Phone #:
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ATTACHMENT E
CITY OF TIGARD, OREGON
PuUBLIC IMPROVEMENT CONTRACT
(PROJECT TITLE)
THIS CONTRACT, made and entered into this (Day) day of (Month), (Year), by and between the City of
Tigatd, a municipal corporation of the State of Oregon, hereinafter called "City" and (Full Name & Address
of Fitm or Individual) hereinafter called "Contractot", duly authotized to petform such services in Oregon.

RECITALS
WHEREAS, the City requites services which Contractor is capable of providing, under terms and
conditions hereinafter described; and

WHEREAS, time is of the essence in this contract and all work under this contract shall be completed
within the time period stated in the Bid Proposal;

TERMS OF AGREEMENT
THEREFORE, in consideration of the promises and covenants contained hetein, the patties hereby agree as
follows:
1 Services

Contractot's setvices under this Agreement shall consist of the following:

(Enter General Description of the Work and Include Sentences that Incorporate all Attached
Documents (i.e. Detailed Scope of Work, Contractor's Bid, etc.)

2. Prevailing Wage
The provisions of ORS Chapters 279A and 279C and all other Oregon and Federal provisions

pertaining to minimum salaries and wages are incorporated herein by reference as if fully set forth.
The Contractor agrees that the workmen in each trade or occupation required for the work to be
done pursuant to the contract, employed in the performance of the Contract, either by the
Contractor or Subcontractor or other person doing or contracting to do any part of the work
contemplated by the Contractor shall be paid not less than the prevailing, minimum houtly rate of
wage specified by the Commissioner of the Bureau of Labor, and attached hereto.

For contracts $50,000 or greater, the Contractor shall pay a fee equal to one-tenth of one percent
(:001) of the price of the contract. The fee shall be paid on or before the first progress payment or 60
days from the date work first began on the contract, whichever comes first. The fee is payable to the
Bureau of Labor and Industries and shall be mailed or otherwise delivered to the Bureau at the
following address:

Bureau of Labor and Industries
Wage and Hours Division
Prevailing Wage Unit

800 NE Oregon Street, # 32
Portland, Oregon 97232

Contractor shall provide proof to the City prior to the beginning of any of the work that the
Contractor has filed a public works bond with a corporate surety in the amount of $30,000 with the
Construction Contractors Board as required under Oregon PWR law.
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3. Contract Documents
‘The Contractor is hereby bound to comply with all requirements of this agreement, the Contractor's
proposal, the detailed specifications and requirements, the drawings, and the special conditions and
modifications in conditions as set forth in the documents prepared by the City Engineer and the
performance pertaining to this contract, in the City of Tigard, Oregon, and by this reference made a
part hereof to the same legal force and effect as if set forth herein in full.

4. City's Representative
For purposes hereof, the City's authorized representative will be the City Engineer, 13125 SW Hall
Blvd., Tigard, Oregon 97223; Telephone: 639-4171.

5. Contractor's Representative
For putpose hereof, the Contractor's authorized representative will be (Enter Representative's
Name).

6. Contractor Identification

Contractor shall furnish to the City the Contractor's employet identification number, as designated
by the Internal Revenue Service, or Contractor's social security numbet, as City deems applicable.

7. Compensation
A. Progress Payments: City agrees to pay Contractor (Entet amount in written form) Dollars

($Enter amount in numerical form) for performance of those services provided hereunder,
which payment shall be based upon the following applicable terms:

Payment shall be based upon the unit prices bid by the Contractor, as listed in attached
proposal. Contractor shall prepare and submit each month to the City Engineer, 13125 SW
Hall Blvd., Tigard, Oregon 97223, a statement of setvices rendered, (indicating the
description of each service used in the proposal and the dollar amount of each service
completed through the stated date), together with a request for payment duly verified by the
Contractor's Representative.

Payment by the City shall release the City from any further obligation for payment to
Contractor for services performed or expenses incutred as of the date of the statement of
services. Payment of installments shall not be considered acceptance ot approval of any
wortk or waiver of any defects therein. City certifies that sufficient funds are available and
authorized for expenditure to finance costs of this contract.

Contractor shall include proof of payment to any and all subcontractors and suppliers with
each statement submitted to the City. The City shall retain the right to withhold payments if
required proof of payment to subcontractor and suppliers is not included with a statement.

As required under State of Oregon Prevailing Wage Rate (PWR) Law, the City shall withhold
25% of any progress payment amounts owed to Contractor if Contractor has failed to file
certified payrolls sheets with the City
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Timing of Payments: Progress payments, less a five percent retainage as authorized by
ORS 279C.555, shall be made to the Contractor within twenty (20) days of the City's receipt
of the statement of services. The Contractor agrees that the "Time of Completion" is
defined in the Bid Proposal, and agrees to complete the work by said date. The Contractor
and City agree that the City will suffer damages each day the work remains uncompleted after
the Time of Completion and that the amounts of those damages are difficult to calculate.
Contractor and City agree that a reasonable amount of damages for late completion is §

per day and Contractor agrees to pay damages in that amount if the work is not
completed by the Time of Completion.

Final Payment: The Contractor shall notify the City in writing when the Contractor
considers the project complete, and the City shall, within 15 days after receiving the written
notice, either accept the work or notify the Contractor of work yet to be performed on the
contract.

Upon acceptance by the City, the entire balance due to the Contractor, including the retained
percentage, shall be paid to the Contractor, by the City within 30 days after the date of said
final acceptance.

The City shall pay to the Contractor interest at the rate of one and one-half percent per
month on the final payment due the Contractor, to commence 30 days after the work under
the Contract has been completed and accepted and to run until the date when final payment
is tendered to the Contractor. If the City does not, within 15 days after receiving written
notice of completion, notify the Contractor of work yet to be petformed to fulfill contractual
obligations, the interest provided by this subsection shall commence to run 30 days after the
end of the 15-day period.

As a further conditions of final acceptance, the City may require the Contractor to submit
evidence, satisfactory to the City's Representative, that all payrolls, material bills, and other
indebtedness connected with the project have been paid, except that in case of any disputed
indebtedness or liens, the Contractor may submit in lieu of evidence of payment, a surety
bond satisfactory to the City guaranteeing payment of all such disputed amounts when
adjudicated in cases whete such payment has not already been guatanteed by sutety bond.

8. Status Of Contractor As Independent Contractor
Contractor certifies that:

A.

Contractor acknowledges that for all purposes related to this Agreement, Contractor is and
shall be deemed to be an independent Contractor as defined by ORS 670.600 and not an
employee of City, shall not be entitled to benefits of any kind to which an employee of City is
entitled and shall be solely responsible for all payments and taxes tequired by law.
Furthermore, in the event that Contractor is found by a court of law or any administrative
agency to be an employee of City for any purpose, City shall be entitled to offset
compensation due, or to demand repayment of any amounts paid to Contractor under the
terms of this Agreement, to the full extent of any benefits or other remunetation Contractor
receives (from City or third party) as a result of said finding and to the full extent of any
payments that City 1s required to make (to Contractor or to a third party) as a result of said
finding.
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B. The undersigned Contractor hereby represents that no employee of the City, or any
pattnership or corporation in which a City employee has an intetest, has or will receive any
temuneration of any description from Contractor, either directly or indirectly, in connection
with the letting or performance of this Agreement, except as specifically declared in writing.

C. If this payment is to be charged against Federal funds, Contractor certifies that he or she is
not currently employed by the Federal Government and the amount charged does not
exceed his or her normal charge for the type of service provided.

D. Contractor and its employees, if any, are not active members of the Oregon Public
Employees Retirement System and are not employed for a total of 600 hours or more in the
calendar year by any public employer participating in the Retitement System.

E. Contractor certifies that it currently has a City business license or will obtain one ptior to
delivering services under this Agreement.

F. Contractor is not an officer, employee, or agent of the City as those terms are used in ORS
30.265.

9. Subcontracts - Assignment & Delegation
Contractor shall submit a list of Subcontractors for approval by the City, and Contractor shall be

fully responsible for the acts or omissions of any Subcontractors and of all petsons employed by
them, and neither the approval by City of any Subcontractor nor anything contained herein shall be
deemed to create any contractual relation between the Subcontractor and City.

This agreement, and all of the covenants and conditions hereof, shall inure to the benefit of and be
binding upon the City and the Contractor respectively and their legal representatives. Contractor
shall not assign any rights nor delegate any duties incurred by this contract, or any patt hereof
without the written consent of City, and any assignment or delegation in violation hereof shall be
void.

Any and all subcontracts issued by the contractor shall contain a provision that workers shall be paid
not less that the PWR Law specified minimum wage.

10.  Contractor - Payment of Benefits - Hours of Work
A. The Contractor shall:

1) Make payment promptly, as due, to all persons supplying to such Contractor labor ot
material for the prosecution of the work provided for in this contract;

2) Pay all contributions or amounts due the under the Industrial Accident Fund form
the Contractor or subcontractor incurred in the petformance of this Agreement;

3) Pay to the Department of Revenue all sums withheld from employees putsuant to
ORS 316.167.

4) Not permit any lien or claim to be filed or prosecuted against the City of Tigard, on

account of any labor or material furnished;
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B. The Contractor or the Contractor's Surety and every Subcontractor or the Subcontractor’s
Surety shall file certified statements with the City in writing in form prescribed by the
Commissioner of the Bureau of Labor and Industries, certifying the hourly rate of wage paid
each worker which the Contractor or the Subcontractor has employed upon such public
work, and further certifying that no worker employed upon such public work has been paid
less than the prevailing rate of wage, which certificate and statement shall be verified by the
oath of the Contractor or the Contractor's Surety or Subcontractor or the Subcontractor’s
Surety that the Contractor or Subcontractor has read such statement and certificate and

knows the contents thereof and that the same is true to the Contractor's or Subcontractor’s
knowledge.

1) The certified statements shall set out accurately and completely the payroll records
for the prior week, including the same and address of each worker, the worket's
correct classification, rate of pay, daily and weekly number of hours worked,
deductions made and actual wages paid.

2) Each certified statement required herein shall be delivered or mailed by the
Contractor or Subcontractor to the City. A true copy of the certified statements shall
also be filed at the same time with the Commissioner of the Bureau of I.abor and
Industries. Certified statements shall be submitted as follows:

a) For any project 90 days or less from the date of the award of the contract to
the date of completion of work under the contract, the statements shall be
submitted once before the first payment is made, and once before final
payment is made of any sum due on account of the contract.

b) For any project exceeding 90 days from the date of the award of the contract
to the date of completion of work under contract, the statements shall be
submitted once before the first payment is made, at 90 day intervals
thereafter, and once before final payment is made of any sum due on account
of the contract.

c) Each Contractor or Subcontractor shall preserve certified statements for a
period of three years from the date of completion of the contract.

C. The Contractor agrees that if the Contractor fails, neglects or refuses to make prompt
payment of any claim for labor or services furnished to the Contractor or a Subcontractor by
any person in connection with this contract as such claim becomes due, the proper office of
the City of Tigard may pay such claim to the person furnishing the labor or setvices and
charge the amount of the payment against funds due or to become due to the Contractor by
reason of such contract. Payment of a claim in this manner shall not relieve the Contractor
or the Contractot's Surety from obligation with respect to any unpaid claims.

D. Contractor agrees that no person shall be employed for more than eight (8) hours in any one
day, or forty (40) hours in any one week, except in cases of necessity, emergency or where the
City of Tigard absolutely requires it, and in such cases the laborer shall be paid at least time
and a half pay for all overtime in excess of eight (8) hours a day and for work petformed on
Saturday and on any legal holiday as specified in ORS 279C.540.

ITB — Tigard Senior Center, Renovation and Addition Page 20
Close — Tuesday, October 9 2007, 2:00 PM



11.

12.

13.

E. No City employee shall be required to work overtime ot on a Saturday, Sunday or holiday in
the fulfillment of this contract except where the Contractor agrees to reimburse the City in
the amount of money paid the employee for such wotk as determined by state law, the City's
personnel rules or union agreement. The Contractor shall requite every Subcontractor to
comply with this requirement.

F. If Contractor or any first-tier subcontractor fails to pay a person furnishing labor or material
within 30 days after receipt of payment form the City or from the Contractor to a
subcontractor, the Contractor or first-tier subcontractor shall owe the person the amount
due plus interest commending at the end of the 10 day period that the payment is due under
ORS 279C.580, unless payment is subject to a good-faith dispute. The interest rate shall be
as specified in ORS 279C.505(2). If the Contractor or any subcontractor fails, neglects, or
refuses to pay a person furnishing labor or material, the person may file a complaint with the
Construction Contractors Board, unless the payment is subject to a good faith dispute as
defined in ORS 279C.580.

G. Contractor shall include a clause in each contact with a subcontractor a requirement that the
contractor pay the subcontractor for satisfactory performance within 10 days of receipt of
payment from the City for the wotk. Contractor shall include in contracts with
subcontractors an interest provision for such payments in compliance with ORS 279C.580.
Contractor shall include a clause in each contract with a subcontractor requiring the
subcontractor to meet the same payment and interest standards as required by ORS
279C.580 (4).

Drug Testing Program

ORS 279C.505 requires that all public improvement contracts contain a provision trequiring
contractors to demonstrate that an employee drug-testing progtam is in place. The Contractor
demonstrates that a drug-testing program is in place by signing of the contact. The drug testing
program will apply to all employees and will be maintained for the duration of the Contract awarded.
Failure to maintain a program shall constitute a matetial breach of contract.

Contractor's Employee Medical Payments -

Contractor agtees to pay promptly as due, to any person, co-pattnership, association ot corporation
furnishing medical, surgical, and hospital care or other needed care and attention incident to
sickness or injury to the Contractor's employees, all sums which the Contractor agreed to pay for
such setvices and all money and sums which the Contractor collected or deducted from employee
wages pursuant to any law, contract or agreement for providing ot paying for such service.

Early Termination
A. This agreement may be terminated without cause ptior to the expiration of the agreed upon

term by mutual written consent of the parties and for the following reasons:

1) If work under the Contract is suspended by an order of a public agency for any
reason considered to be in the public interest other than by a labor dispute or by
reason of any third party judicial proceeding relating to the work other than a suit or
action filed in regard to a labor dispute; or

2) If the circumstances or conditions are such that it is impracticable within a
reasonable time to proceed with a substantial portion of the Contract.
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B. Payment of Contractor shall be as provided by ORS 279C.660 and shall be prorated to and
include the day of termination and shall be in full satisfaction of all claims by Contractor
against City under this Agreement.

C. Termination under any provision of this paragraph shall not affect any right, obligation, or
liability of Contractor or City which accrued prior to such termination.

14.  Cancellation with Cause
A. City may terminate this Agreement effective upon delivery of written notice to Contractor, or
at such later date as may be established by City, under any of the following conditions:

1) If City funding from federal, state, local, or other sources is not obtained and
continued at levels sufficient to allow for the purchase of the indicated quantity of
services. This Agreement may be modified to accommodate a reduction in funds,

2) If Federal or State regulations or guidelines are modified, changed, ot interpreted in
such a way that the services are no longer allowable or appropriate for purchase
under this Agreement,

3) If any license or certificate required by law or regulation to be held by Contractor, its
subcontractors, agents, and employees to provide the services required by this
Agreement is for any reason denied, revoked, or not renewed, or

4) If Contractor becomes insolvent, if voluntary or involuntary petition in bankruptcy is
filed by or against Contractor, if a receiver or trustee is appointed for Contractor, or
if there is an assignment for the benefit of creditors of Contractor.

Any such termination of this agreement under paragraph (a) shall be without prejudice to any
obligations or liabilities of either party already accrued ptior to such termination.

B. City, by written notice of default (including breach of contract) to Contractot, may terminate
the whole or any part of this Agreement:

1) If Contractor fails to provide services called for by this agreement within the time
specified herein or any extension thereof, or 3
2) If Contractor fails to perform any of the other provisions of this Agreement, or so

fails to pursue the work as to endanger petformance of this agreement in accordance
with its terms, and after receipt of written notice from City, fails to correct such
failures within ten (10) days or such other period as City may authorize.

The rights and remedies of City provided in the above clause related to defaults (including
breach of contract) by Contractor shall not be exclusive and are in addition to any other rights
and remedies provided by law or under this Agreement.

If City terminates this Agreement under paragraph (b), Contractor shall be entitled to receive
as full payment for all services satisfactorily rendered and expenses incurred, an amount which
bears the same ratio to the total fees specified in this Agreement as the services satisfactorily
rendered by Contractor bear to the total services otherwise required to be petformed for such
total fee; provided, that thete shall be deducted from such amount the amount of damages, if
any, sustained by City due to breach of contract by Contractor. Damages for breach of
contract shall be those allowed by Oregon law, reasonable and necessary attorney fees, and
other costs of litigation at trial and upon appeal.3
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1S.  Access to Records
City shall have access to such book, documents, papers and records of Contractor as are directly
pertinent to this Agreement for the purpose of making audit, examination, excetpts, and transcripts.

16.  Wotk is Property of City
All work performed by Contractor under this Agreement shall be the propetty of the City.

17. Adherence to Law
A. Contractor shall adhere to all applicable laws governing its relationship with its employees,
including but not limited to laws, rules, regulations, and policies concerning workets'
compensation, and minimum and prevailing wage requirements.

B. To the extent applicable, the Contractor represents that it will comply with Executive Otder
11246 as amended, Executive Order 11141, Section 503 of the Vocational Rehabilitation Act
of 1973 as amended and the Age Discrimination Act of 1975, and all rules and regulations
issued pursuant to the Acts.

C. As provided by ORS 279C.525, all applicable provisions of federal, state or local statutes,
ordinances and regulations dealing with the prevention of environmental pollution and the
preservation of natural resources that affect the work under this contract are by reference
incorporated herein to the same force and affect as if set forth hetein in full If the
Contractor must undertake additional work due to the enactment of new or the amendment
of existing statutes, ordinances or regulations occurring after the submission of the successful
bid, the City shall issue a Change Order setting forth the additional work that must be
undertaken. The Change Order shall not invalidate the Contract and there shall be, in
addition to a reasonable extension, if necessary, of the contract time, a reasonable adjustment
in the contract price, if necessary, to compensate the Contractor for all costs and expenses
incurred, including overhead and profits, as a result of the delay or additional work.

18. Changes

City may at any time, and without notice, issue a written Change Otrder requiring additional work
within the general scope of this Contract, or any amendment thereto, or directing the omission of or
variation in work. If such Change Order results in a material change in the amount or character of
the work, an equitable adjustment in the Contract price and other provisions of this Contract as may
be affected may be made. Any claim by Contractor for and adjustment under this section shall be
asserted in writing within thirty (30) days from the date of receipt by Contractor of the notification of
change or the claim will not be allowed. Whether made pursuant to this section ot by mutual
agreement, no change shall be binding upon City until a Change Order is executed by the Authorized
Representative of City, which expressly states that it constitutes a Change Otrder to this Contract.
The issuance of information, advice, approvals, or instructions by City's Representative or other City
personnel shall not constitute an authorized change pursuant to this section. Nothing contained in
this section shall excuse the Contractor from proceeding with the prosecution of the work in
accordance with the Contract, as changed.
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19.

Force Majeure
Neither City nor Contractor shall be considered in default because of any delays in completion of

responsibilities hereunder due to causes beyond the control and without fault or negligence on the
part of the party so disenabled, including, but not restricted to, an act of God or of a public enemy,
volcano, earthquake, fire, flood, epidemic, quarantine, restriction, area-wide strike, freight embargo,
unusually severe weather or delay of Subcontractor or suppliets due to such cause; provided that the
party so disenabled shall within ten (10) days from the beginning of such delay, notify the other party
in writing of the causes of delay and its probable extent. Such notification shall not be the basis for a
claim for additional compensation. Each patty shall, however, make all reasonable efforts to remove
or eliminate such a cause of delay or default and shall, upon cessation of the cause, diligently pursue
performance of its obligation under Contract.

20. Nonwaiver
The failure of the City to insist upon or enforce strict performance by Contractor of any of the terms
of this contract or to exercise any rights hereunder shall not be construed as a waiver or
relinquishment to any extent of its right to assert or rely upon such terms or rights on any future
occasion. :

21. Warranties
All work shall be guaranteed by the Contractor for a period of one year after the date of final
acceptance of the work by the Owner. Contractor warrants that all practices and procedures,
workmanship, and materials shall be the best available unless otherwise specified in the profession.
Neither acceptance of the work nor payment therefore shall relieve Contractor from liability under
warranties contained in or implied by this contract.

22.  Attorney's Fees
In case suit or action is instituted to enforce the provisions of this contract, the parties agree that the
losing party shall pay such sum as the Court may adjudge reasonable attorney's fees and court costs
including attorney's fees and coutrt costs on appeal.

23. Governing Law
The provisions of this Agreement shall be construed in accordance with the provisions of the laws of
the State of Otegon. Any action or suits involving any questions arising undet this Agreement must
be brought in the appropriate court of the State of Oregon.

24. Conflict Between Terms
It is further expressly agreed by and between the parties hereto that should there be any conflict
between the terms of this instrument and the proposal of the Contractot, this instrument shall
control and nothing herein shall be considered as an acceptance of the said terms of said proposal
conflicting herewith.
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25.

Indemnification

Contractor wattants that all its work will be performed in accordance with generally accepted
professional practices and standards as well as the requitements of applicable federal, state and local
laws, it being understood that acceptance of a contractor’s work by City shall not operate as a waiver
or release.

Contractor agrees to indemnify and defend the City, its officers, agents and employees and hold
them hatmless from any and all liability, causes of action, claims, losses, damages, judgments or other
costs ot expenses including attorney's fees and witness costs and (at both trial and appeal level,
whether ot not a trial or appeal ever takes place) that may be asserted by any person or entity which
in any way arise from, during or in connection with the petformance of the work described in this
contract, except liability arising out of the negligence of the City and its employees. If any aspect of
this indemnity shall be found to be illegal or invalid for any reason whatsoevet, such illegality or
invalidity shall not affect the validity of the remainder of this indemnification.

26.  Insurance

Contractor and its subcontractors shall maintain insurance acceptable to City in full force and effect
throughout the term of this contract. Such insurance shall cover all risks atising directly or indirectly
out of Contractor's activities or work hereunder, including the operations of its subcontractors of any
tier. Such insurance shall include provisions that such insurance is primary insurance with respect to
the intetests of City and that any other insurance maintained by City is excess and not contributory
insurance with the insurance required hereunder.

The policy or policies of insurance maintained by the Contractor and its subcontractor shall provide

at least the following limits and coverages:

A. Commercial General Liability Insurance: Contractor shall obtain, at contractor’s expense,
and keep in effect during the term of this contract, Comprehensive General Liability
Insurance covering Bodily Injury and Property Damage on an “occuttence” form (1996 ISO
or equivalent). This coverage shall include Contractual Liability insurance for the indemnity
provided under this contract. The following insurance will be carried:

Coverage Limit
General Aggregate $2,000,000
Products-Completed Operations Aggregate $1,000,000
Personal & Advertising Injury $1,000,000
Each Occutrrence $1,000,000
Fire Damage (Any one fire) $50,000
Medical Expense (Any one petson) $5,000

B. Commercial Automobile Insurance: Contractor shall also obtain, at contractot’s expense, and
keep in effect during the term of the contract, “Symbol 1” Commetcial Automobile Liability
coverage including coverage for all owned, hired, and non-owned vehicles. The Combined
Single Limit per occurtence shall not be less than $1,000,000.
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C. Workers’ Compensation Insurance: The Contractor, its subcontractors, if any, and all
employers providing work, labor or materials under this Contract are subject employers
under the Oregon Workers’ Compensation Law and shall comply with ORS 656.017, which
requires them to provide workers’ compensation coverage that satisfies Oregon law for all
theit subject workers. Out-of-state employers must provide Oregon workers’ compensation
coverage for their workers who work at a single location within Oregon for more than 30
days in a calendar year. Contractors who perform work without the assistance or labor of
any employee need not to obtain such coverage.” This shall include Employer’s Liability
Insurance with coverage limits of not less than $100,000 each accident.

D. Additional Insured Provision: The City of Tigard, Oregon, its officers, directors, and
employees shall be added as additional insureds with respect to this contract. All Liability
Insurance policies will be endorsed to show this additional coverage.

E. Notice of Cancellation: There shall be no cancellation, material change, exhaustion of
aggregate limits or intent not to renew insurance coverage without 30 days written notice to
the City. Any failure to comply with this provision will not affect the insurance coverage
provided to the City. The 30 days notice of cancellation provision shall be physically
endorsed on to the policy.

F. Insurance Carrier Rating: Coverage provided by the Contractor must be underwritten by an
insurance company deemed acceptable by the City. The City reserves the right to reject all or
any insurance cartier(s) with an unacceptable financial rating.

G. Certificates of Insurance: As evidence of the insurance coverage required by the contract, the
contractor shall furnish a Certificate of Insurance to the City. No contract shall be effected
until the required certificates have been received and approved by the City. The certificate
will specify and document all provisions within this contract. A renewal certificate will be
sent to the above address 10 days prior to coverage expiration.

H. Independent Contractor Status: The service or services to be rendered under this contract are
those of an independent contractor. Contractor is not an officer, employee or agent of the
City as those terms are used in ORS 30.265.

L Primary Coverage Clarification: All parties to this contract hereby agtee that the contractor's
coverage will be primary in the event of a loss.
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27.

28.

J. Cross-Liability Clause: A cross-liability clause or separation of insureds clause will be
included in all general liability, professional liability, pollution and errors and omissions
policies required by this contract.

Contractot's insurance policy shall contain provisions that such policies shall not be canceled or their
limits of liability reduced without thirty (30) days prior notice to City. A copy of each insurance
policy, certified as a true copy by an authorized representative of the issuing insurance company, or
at the discretion of City, in lieu thereof, a certificate in form satisfactory to City cettifying to the
1ssuance of such insurance shall be forwarded to:

City of Tigard

Attn: Joe Barrett, Buyer
13125 SW Hall Blvd.
Tigard, Oregon 97223

Such policies or certificates must be delivered prior to commencement of the wotk. Ten days
cancellation notice shall be provided City by certified mail to the name at the address listed above in
event of cancellation or non-renewal of the insurance.

The procuring of such required insurance shall not be construed to limit contractor’s liability
hereunder. Notwithstanding said insurance, Contractor shall be obligated for the total amount of any
damage, injury, or loss caused by negligence or neglect connected with this contract.

Method and Place of Giving Notice, Submitting Bills and Making Payments
All notices, bills and payments shall be made in writing and may be given by personal delivery or by
mail. Notices, bills and payments sent by mail should be addressed as follows:

City of Tigard (Contractot's Firm Name):

Attn: (name & title of person letting contract) | Attn: (insert contract managet's name)
13125 SW Hall Blvd., Tigard, Oregon 97223 | Address: (insert contract manager's address)
Phone: 503-639-4171 ext. (insert #) Phone: (insett #)
Fax: (insert #) Fax: (insert #)
Email Address: (insert address) Email Address: (insert address)

and when so addressed, shall be deemed given upon deposit in the United States mail, postage
prepaid. In all other instances, notices, bills and payments shall be deemed given at the time of actual
delivery. Changes may be made in the names and addresses of the person to whom notices, bills and
payments are to be given by giving written notice pursuant to this paragraph.

Hazardous Materials

Contractor shall supply City with a list of any and all hazardous substances used in petformance of
this Agreement. That list shall identify the location of storage and use of all such hazardous
substances and identify the amounts stored and used at each location. Contractor shall provide City
with material safety data sheets for all hazardous substances brought onto City propetty, created on
City property or delivered to City pursuant to this Agreement. For the purpose of this section,
"hazardous substance" means hazardous substance as defined by ORS 453.307(4). Contractor shall
complete the State Fire Marshall's hazardous substance survey as required by ORS 453.317 and shall
assist City to complete any such survey that it may be required to complete because of substances
used 1n the performance of this Agreement.
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29.

30.

31.

32.

Hazardous Waste

If, as a result of performance of this Agreement, Contractor generates any hazardous wastes,
Contractor shall be responsible for disposal of any such hazardous wastes in compliance with all
applicable federal and state requirements. Contractors shall provide City with documentation,
including all required manifests, demonstrating proper transportation and disposal of any such
hazardous wastes. Contractor shall defend, indemnify, and hold harmless City for any disposal or
storage of hazardous wastes generated pursuant to this Contract and any releases or discharges of
hazardous materials.

Severability

In the event any provision or portion of this Agreement is held to be unenforceable or invalid by any
court of competent jurisdiction, the remainder of this Agreement shall remain in full force and effect
and shall in no way be affected or invalidated thereby.

Demolition — Salvage and Recycling
As required by ORS 279C.510, Contractor shall salvage or recycle any construction and demolition

debris if feasible and cost-effective.

Complete Agreement

This Agreement and attached exhibits constitutes the entire Agreement between the parties. No
waiver, consent, modification, or change of terms of this Agreement shall bind either party unless in
writing and signed by both parties. Such waiver, consent, modification, or change if made, shall be
effective only in specific instances and for the specific purpose given. There are no understandings,
agteements, ot tepresentations, oral or written, not specified herein regarding this Agreement.
Contractot, by the signature of its authorized representative, hereby acknowledges that he has read
this Agreement, understands it and agrees to be bound by its terms and conditions.

IN WITNESS WHEREOF, the City has caused this agreement to be executed by its duly authorized
undersigned officer , acting pursuant to authorization of the City Council, duly passed at the regular meeting
held on the (Day) day of (Month), (Year), and the Contractor has executed this agreement on the date herein
above first written.

CITY OF TIGARD CONTRACTOR

Signature Signature

Printed Name & Title Printed Name & Title

Date Date
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CITY OF TIGARD, OREGON
PUBLIC WORKS CONTRACT PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS, that we,

(Official Name & Form of Organization)

Whose address is:

(Street Address)

(Cit) (Stare) Zi)
as Principal, and,
(Name of Surety)
(Street Address of Surety) (City) (State) (Zp)
(Print - Agent | Contact Name) (Phone Number)

a cotporation duly authorized to conduct a general surety business in the State of Oregon, as Surety, are jointly
and severally held and bound unto the City of Tigard, Oregon, a municipality of the State of Oregon,
hereinafter called Obligee, in the sum of

and /100 DOLLARS (§ ),

(The Bare Contract Price, Both in Words & Figures)

lawful money of the United State of America, for the payment of which we, as Principal, and as Surety, jointly
and severally bind ourselves, our successors and assigns firmly by these presents,

THE CONDITIONS OF THIS BOND AND OBLIGATION IS SUCH THAT

WHEREAS, on the (Day) day of (Month), (Year),

(Name of Contractor)

the Principal hetein, entered into a contract with the City of Tigard, Oregon, the Obligee herein, for the
furnishings of materials, labor, and equipment and other requitements for the performance of certain
improvements as more fully set forth in contract documents as described in said contract all of which are by
reference made a part hereof,
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NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the terms
of the contract and shall not permit any lien or claim to be filed or prosecution against the City on account of
any labor or material furnished, and shall promptly pay all contributions or amounts due the State
Unemployment Compensation Trust Fund incurred to the performance of said contract and shall promptly,
as due, make payments to the person, co-partnership, association, ot corporation entitled thereto of the
money and sums mentioned in Section 279C.600 of the Oregon Revised Statutes, and shall promptly pay over
to the Oregon State Tax Commission all sums required to be deducted and retained from wages of employees
of the Principal and his sub-Contractors, pursuant to the Section 316.711, Oregon Revised Statues, then this
obligation is to be void, otherwise to remain in full force and effect.

The total amount of the Surety's liability under this bond both to the Obligee and to the persons furnishing
labor or materials, provisions and goods to any person or persons, shall in no event exceed the penalty
thereof.

Provided, however, that the conditions of this obligation shall not apply to any money loaned or advanced to
the Principal or to any sub-Contractor or other person in the performance of any such work, whethet
specifically provided for in the contract or not.

This bond 1s executed for the purpose of complying with Chapter 279 of Title 26, Oregon Revised Statutes,
the provisions of which are hereby incorporated herein and made a patt hereof.

Said Surety for value received, hereby stipulates and agrees that no change, extension of time, alternation, or
addition to the terms of the contract, or to the work to be performed thereunder or the specifications
accompanying the same shall in anywise affect its obligations on this bond, and it does hereby waive notice of
any such change, extension of time, alteration, or addition to the terms of the contract ot to the work or the
specifications.
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IN WITNESS WHEREQOF, the parties hereto have caused this Bond to be executed in Portland, Oregon,
this (Day) day of (Month), (Year).

Contractor

Principal Signature

Principal Printed Name
Witnesses:

Surety

(A true copy of the Power of Attorney must be attached to the original of this bond)

Surety Attorney of Fact
Countersigned:

Resident Agent
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CITY OF TIGARD, OREGON
PUBLIC WORKS CONTRACT PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS, that we,

(Offzcial Name & Form of Organization)

Whose address is:

(Street Address)

(Cit) (State) Zi)
as Principal, and,
(Name of Surety)
(Street Address of Surety) (City) (State) (Zzp)
(Print - Agent | Contact Namse) (Phone Number)

a corporation duly authorized to conduct a general surety business in the State of Oregon, as Surety, are jointly
and severally held and bound unto the City of Tigard, Oregon, a municipality of the State of Otregon,
hereinafter called Obligee, in the sum of

and ___ /100 DOLLARS (§ ),

(The Bare Contract Price, Both in Words & Figures)

lawful money of the United State of America, for the payment of which we, as Principal, and as Surety, jointly
and severally bind ourselves, our successors and assigns firmly by these presents,”

THE CONDITIONS OF THIS BOND AND OBLIGATION IS SUCH THAT

WHEREAS, on the (Day) day of (Month), (Year),

(Name of Contractor)

the Principal herein, entered into a contract with the City of Tigard, Oregon, the Obligee hetein, for the
furnishings of materials, labor, and equipment and other requitements for the petformance of certain
improvements as more fully set forth in contract documents as desctibed in said contract all of which are by
reference made a part hereof,
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NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the terms
of the contract and shall not permit any lien or claim to be filed or prosecution against the City on account of
any labor or material furnished, and shall promptly pay all contributions or amounts due the State
Unemployment Compensation Trust Fund incurred to the performance of said contract and shall promptly,
as due, make payments to the person, co-partnership, association, or corporation entitled thereto of the
money and sums mentioned in Section 279C.600 of the Oregon Revised Statutes, and shall promptly pay over
to the Oregon State Tax Commission all sums required to be deducted and retained from wages of employees
of the Principal and his sub-Contractors, pursuant to the Section 316.711, Oregon Revised Statues, then this
obligation is to be void, otherwise to remain in full force and effect.

The total amount of the Surety's liability under this bond both to the Obligee and to the persons furnishing
labor or materials, provisions and goods to any person or persons, shall in no event exceed the penalty
thereof.

Provided, however, that the conditions of this obligation shall not apply to any money loaned or advanced to
the Principal or to any sub-Contractor or other person in the performance of any such work, whether
specifically provided for in the contract or not.

This bond is executed for the purpose of complying with Chapter 279 of Title 26, Oregon Revised Statutes,
the provisions of which are hereby incorporated herein and made a part hereof.

Said Surety for value received, hereby stipulates and agrees that no change, extension of time, alternation, or
addition to the terms of the contract, or to the work to be performed thereunder or the specifications
accompanying the same shall in anywise affect its obligations on this bond, and it does hereby waive notice of
any such change, extension of time, alteration, or addition to the terms of the contract or to the work or the
specifications.
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IN WITNESS WHEREOF, the parties hereto have caused this Bond to be executed in Portland, Oregon,
this (Day) day of (Month), (Year).

Contractor

Principal Signature

Principal Printed Name
Witnesses:

Surety

(A true copy of the Power of Attorney must be attached to the original of this bond)

Surety Attorney of Fact
Countersigned:

Resident Agent
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ENGINEER’S SIGNATURE AND SEAL

The Special Provisions contained herein have been prepared by or under the direction of the following
Registered Engineer.
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SPECIAL PROVISIONS (For Template Agreement)
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DRAWINGS (For Template Agreement)
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Tigard Senior Center Summary of Work: 01 1100
Renovation and Addition Page 1
September 17, 2007

PART 1
1.1
A

1.2

1.3

14

GENERAL
SUMMARY
Section Includes:

Scope of work.

Type of Contract.

Work of Other Contracts.

Owner furnished products installed by Contractor.
Use of premises.

Work restrictions.

Specification formats and conventions.

Noarwh =

SCOPE OF WORK

Project Identification: Tigard Senior Center, Renovation and Addition.

1. Project Location: 8815 SW O’Mara, Tigard, Oregon.

Owner: City of Tigard, 13125 SW Hall Blvd., Tigard, Oregon 97223.

Architect: LRS Architects, Inc., 720 NW Davis Street, Suite 300, Portland, Oregon 97209.

1. Contract Documents prepared for the Project by LRS Architects, Inc. are dated
September 17, 2007.

The Work of the Contract includes tenant improvement renovations as indicated in the
Drawings and as specified in this Project Manual, including Modifications incorporated into the
Contract Documents.

1. Project consists of a two story, Type V-B construction, wood frame public building,
A-3 occupancy, with fire sprinklers.

TYPE OF CONTRACT

Project will be constructed under a single prime contract.

WORK UNDER OTHER CONTRACTS

Concurrent Work:

1. Owner has or will award separate contract(s) for the following construction operations

at Project site. Those operations will be conducted simultaneously with work under
this Contract:

a. Equipment identified as OFOI.
b. Casework identified as OFOI.
2. Products furnished by Owner and installed by Owner are identified as OFOIl (Owner

Furnished, Owner Installed).

3. Cooperate fully with separate contractors so that work under other contracts may be
carried out smoothly, without interfering with or delaying work of this Contract.

4, Provide access to site and coordinate work according to the General Conditions of
the Contract.

LRS Architects, Inc.



Tigard Senior Center Summary of Work: 01 1100
Renovation and Addition Page 2
September 17, 2007

1.5

1.6

If Work of other contractors in any way interferes with the Contractor's Work, notify party
sufficiently in advance to give reasonable time to make necessary adjustments.

If the Contractor's Work in any way interferes with the work of other contractors, notify other
party and Owner as soon as possible and modify schedule to accommodate the other party's
work, or make other arrangements to accommodate other contractors work as agreed to by
Owner.

Contractor recognizes that Owner is entitled, under the Contract Documents, to perform Work
on site during the course of Contractor's performance, whether by Owner's forces,
consultants, or separate contractors.

OWNER FURNISHED PRODUCTS INSTALLED BY CONTRACTOR

Products furnished by Owner for installation by Contractor are identified as OFCI (Owner
Furnished, Contractor Installed), and include the following:

1. Commercial Laundry Equipment, identified as OFCI.
2. Commercial Kitchen Equipment, identified as OFCI.

Work of this Contract includes providing support systems to receive Owner’s equipment, and
mechanical and electrical connections.

Owner Responsibilities:

1. To arrange for and deliver necessary shop drawings, product data, and samples to
Contractor.

2 To arrange and pay for delivery of Owner furnished items according to Contractor’s
Construction Schedule.

3 To inspect delivered products for damage and arrange for replacement of Owner
furnished items found to be damaged, defective, or missing.

4. To arrange for manufacturer’s field services and delivery of manufacturer's warranty
to Contractor.

5 To furnish Contractor the earliest possible delivery dates for OFCI products.

Contractor Responsibilities:

1. To designate delivery dates of OFCI products in the Contractor’s Construction
Schedule, using Owner furnished earliest possible delivery dates for OFCI products.

2 To review shop drawings, product data, and samples and return them to Architect
noting discrepancies or problems anticipated in use of product.

3. To be responsible for receiving, unloading, and handling Owner furnished items at the
site. :

4 To be responsible for protecting Owner furnished items from damage, including
damage from exposure to the elements, and to repair or replace items damaged as
result of Contractor’s operations.

5. To install and otherwise incorporate Owner furnished items into the Work.

USE OF PREMISES

General: Contractor shall confine construction operations, including storage of materials and
equipment, to within the staging area established by the Owner.

1. Contractor’s use of area established for construction operations is limited only by
Owner’s right to perform work or to retain other Contractors for portions of Project.
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Renovation and Addition Page 3
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1.7

1.8

2. Use of Owner's property outside staging area will not be permitted except under
unusual circumstances for limited periods of time as approved by Owner.

Maintain clear access to project at all times for emergency vehicles, delivery of materials, and
Owner and Owner's employees access.

Contractor shall make arrangements with city and county agencies for use of public property
for construction purposes and pay all fees required for such use.

Contractor is responsible for necessary cleaning and repair of adjacent streets resulting from
Contractor's operations.

Use of Existing Building:

1. Maintain existing building in a weathertight condition throughout the construction
period.

2, Repair damage caused by construction operations.

3. Take all precautions necessary to protect the building during the construction period.

WORK RESTRICTIONS

On Site Work Hours: Work shall be generally performed inside the existing building during
normal business working hours of 8 AM to 5 PM, Monday through Friday, except as otherwise
indicated.

Existing Utility Interruptions: do not interrupt utilities serving facilities occupied by Owner
others unless permitted under the following conditions and then only after arranging to provide
temporary utility services according to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.
2. Do not proceed with utility interruptions without Owner’s written permission.

SPECIFICATION FORMAT AND CONVENTIONS

Specification Format: Specifications are organized into Divisions and Sections using the 49
Division format and The Construction Specifications Institute’s (CSI) “MasterFormat” 2004
Edition numbering system.

1. Division 01 - General Requirements: Sections in Division 01 govern the execution of
the Work of all Sections in the Specifications.
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Tigard Senior Center

Summary of Work: 01 1100

Renovation and Addition Page 4
September 17, 2007
B. Specification Content: The Specifications use certain conventions for the style of language

and the intended meaning of certain terms, words, and phrases when used in particular
situations, as follows:

1. Abbreviated Language:

a. Language used in the Specifications and other Contract Documents is
abbreviated.

b. Words and meanings shall be interpreted as appropriate.

c. Words implied, but not stated, shall be inferred as the sense requires.

d. Singular words shall be interpreted as plural, and plural words as singular,
where applicable as the context of the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the Specifications.

a. Requirements expressed in the imperative mood are to be preformed by
Contractor.

b. Subjective or indicative language may be used for clarity to describe
responsibilities that must be fulfilled indirectly by the Contractor, or by others
when so noted.

C. The words “shall,” “shall be,” or “shall comply with,” depending on the context,

are implied where a colon (:) is used within a sentence or phrase.

PART 2 PRODUCTS (Not Used)

PART3  EXECUTION (Not Used)

LRS Architects, Inc.
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Tigard Senior Center Substitution Procedures: 01 2500
‘Renovation and Addition Page 1
September 17, 2007

PART 1 GENERAL

1.1 SUMMARY
A This Section includes procedures for the following:
1. Contractor’s responsibilities concerning substitutions.
2. Substitutions requests during the bidding period.
3. Substitutions requests after award of Contract.
4, Substitutions not permitted.
B. Related Sections:
1. Section 01 4200: Definitions and Reference Standards, for applicability of industry
standards to products specified.
2. Section 01 6000: Product Requirements, for requirements governing Contractor's
selection of products and product options.
1.2 DEFINITIONS
A Substitutions: Contractor proposals for changes in products, materials, equipment, and

methods of construction required by the Contract Documents made during bidding and after
award of Contract are considered to be requests for substitution.

1. The following are not considered to be requests for substitution:
a Revisions to the Contract Documents requested by Owner or Architect.
b. Specified options of products and construction methods included in the
Contract Documents.
C. Contractor’s determination of and compliance with regulations and orders

issued by governing authorities.

B. Substitutions accepted during the bidding period are accepted by Addendum prior to award of
Contract, and thereafter are included in the Contract Documents.

C. Substitutions requested and accepted after award of contract are accepted only by Change
Order, and thereafter are included in the Contract Documents.

1.3 CONTRACTOR'S RESPONSIBILITIES

A Contractor’s responsibilities for substitution requests made after award of Contract are as
follows:

1. Investigate proposed products and determine they are equal or superior in all
respects to products specified.

Provide same guarantee for accepted substitutions as for products specified.
Make changes in, and coordinate, the Work as may be required to incorporate and
install accepted substitutions.

Waive all claims for additional costs that subsequently become apparent which are
related to substitutions.

> Wb

1.4 SUBSTITUTION SUBMITTAL PROCEDURES

A Acceptability of different materials or products shall be determined by methods set forth in this
Section.

LRS Architects, Inc.



Tigard Senior Center Substitution Procedures: 01 2500
Renovation and Addition Page 2
September 17, 2007

B.

PART 2
2.1

22

2.3

Architect will be sole judge of acceptability of any proposed substitution, and decision of
Architect will be final.

PRODUCTS
SUBSTITUTION REQUIREMENTS DURING THE BIDDING PERIOD

Submit request for approval of a substitution on CSI Substitution Request Form; Copy
included at the end of this Section.

All substitution requests must be received in the Architect’s office no less than 5 working days
prior to Bid Date, unless otherwise stipulated in the Instructions to Bidders.

SUBSTITUTIONS REQUESTED AFTER AWARD OF CONTRACT

Substitutions will normally not be considered after award of Contract, except due to
unforeseen circumstances.

Architect will receive and consider Contractor’s request for substitution after award of Contract
when one or more of the following conditions are satisfied, as determined by the Architect. If
the following conditions are not met, Architect will return the requests without action except to
record noncompliance with these requirements.

1. The specified product cannot be provided within the Contract time.

a. Architect will not consider the request if the product cannot be provided as a
result of failure to pursue the Work promptly or coordinate activities properly.

2. The specified product cannot receive necessary approval by a governing authority,
and the requested substitution can be approved. -

3. The specified product cannot be coordinated with other materials and the Contractor
certifies that the proposed substitution can be coordinated.

4. The specified product cannot provide the required warranty and the Contractor
certifies that the proposed substitution provides the warranty.

5. The requested substitution offers the Owner a substantial advantage in cost, time, or

other considerations after deducting additional Owner’s cost of compensation to the
Architect for redesign and evaluation services, increased cost of other construction,
and similar considerations.

Contractor’s submittal and Architect’'s acceptance of Shop Drawings, Product Data, or
Samples for construction activities not complying with the Contract Documents do not
constitute an acceptable or valid request for substitution, nor do they constitute approval.

SUBSTITUTIONS NOT PERMITTED

Substitutions indicated or implied on submitted Shop Drawings or Product Data without first
requesting approval in accordance with requirements of this Section.

Where manufacturers, products, or systems listed in the Specifications are not followed with

“or approved” or “Substitutions: Provide in accordance with requirements of Section 01 2500,”
it is intended that substitutions are not permitted.

END OF SECTION
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SUBSTITUTION REQUEST

TO:

LRS Architects, Inc.

PROJECT:

SPECIFIED ITEM:

Section Page Paragraph
PROPOSED SUBSTITUTION:

Description

Attached data includes product description, specifications, drawings, photographs, performance and test
data adequate for evaluation of request including identifying applicable data portions.

Attached data also includes description of changes to Contract Documents and proposed substitution

required for its proper installation.

Undersigned certifies following items, unless modified by attachments, are correct:

1. Proposed substitution does not affect dimensions shown on drawings.
2, Undersigned pays for changes to building design, including engineering design, detailing, and construction

costs caused by proposed substitution.

3. Proposed substitution has no adverse effect on other trades, construction schedule, or specified warranty

requirements.

4, Maintenance and service parts available locally or readily obtainable for proposed substitution.

Undersigned further certifies function, appearance, and quality of proposed substitution are

equivalent or superior to specified item.

Undersigned agrees, if this page is reproduced, terms and conditions for substltutlons found in
Bidding Documents apply to this proposed substitution.

Submitted by:

Name (printed or typed) General Contractor (if after award of Contract)
Signature For use by LRS
Firm Name [ Approved | i Approved as Noted
I Not Approved | Received Too Late
Address
By
City, State, Zip Date
Remarks
Date
Telephone Fax

If After Award of Contract:
Reason for Substitution Request:

2007 Edition

List of Attachments:






Tigard Senior Center Contract Modification Procedures: 01 2600
Renovation and Addition Page 1
September 17, 2007

PART 1 GENERAL

1.1 SUMMARY

A This Section specifies administrative and procedural requirements for handling and
processing the following Contract modifications:

1. Requests for Interpretation.
2. Architect’'s Supplemental Instructions.
3. Proposal Requests.
4. Construction Change Directives.
5. Change Orders.
B. Related Documents and Sections:
1. Section 01 2500: Substitution Procedures, for administrative procedures for handling
request for substitutions made after Contract award.
2. Section 01 7700: Closeout Procedures, for requirements for inclusion of contract
modifications in record documents.
1.2 RESPONSIBLE PARTIES
A Immediately following Contract execution, Owner and Contractor to identify each person who
is responsible for executing Change Orders and other modifications to the Contract.
1.3 DEFINITIONS
A Request for Interpretation (RFI):
1. Written request submitted by Contractor to Architect on standard form requesting
interpretation of Contract documents.
2. An RFI shall only be used as a vehicle for confirming or verifying an issue through an

interpretation of the Contract Documents; responses that result in change to Contract
Documents and adjustment to Contract Sum and/or Contract Time must be
documented in a Change Order.

B. Architect’'s Supplemental Instructions (ASI):
1. Architect’s written order of instruction to Contractor, signed by Architect, that
authorizes minor changes in Work that do not change Contract Sum or Contract
Time.
C. Proposal Request (PRY):
1. Initiated by Architect: Written request by Architect to Contractor to quote change to
Contract Sum and/or Contract Time for proposed change to Contract Documents.
2, Initiated by Contractor: Written request by Contractor to Architect proposing change

to Contract Documents accompanied with quotation for change to Contract Sum
and/or Contract Time.

D. Construction Change Directive (CCD):
1. Written order prepared by Architect, signed by Owner and Architect, directing
Contractor to proceed with change to Contract Documents which affect Contract Sum

and/or Contract Time, for subsequent inclusion in a Change Order after change to
Contract Sum and/or Contract Time has been determined.

LRS Architects, Inc.



Tigard Senior Center Contract Modification Procedures: 01 2600
Renovation and Addition Page 2
September 17, 2007

1.4

1.5

1.6

E.

Change Order (CO):

1. Prepared by Architect and signed by Owner, Contractor, and Architect stating their
agreement to a change to Contract Documents and adjustment to Contract Sum
and/or Contract Time.

REQUEST FOR INTERPRETATION (RFI):

Submit RFls numbered in sequential order, reviewed by Contractor with respect to
Construction Documents, with the following information:

Project name and address.

Architects name.

Contractors name.

Date of RFI.

Drawing and/or Specification reference.

Signature of Contractor’s reviewer.

Indicate “URGENT” on RFIs that may cause impact to the project schedule.

NOORAWON =

Architect will receive RFls only from the Contractor; Architect will not accept RFIs directly from
subcontractors, suppliers, or other entities.

Architect will receive only legible, properly prepared RFls.

1. Unreadable facsimile machine RFls, illegibly written RFls, or RFls with incomplete
information, will be returned promptly without action.
2. RFls may be transmitted to Architect by facsimile machine.
a. Architect will return response by same method received from Contractor.
3. Architect will review RFIs with respect to Contract Documents and return response

within 7 calendar days.

a. RFls marked “URGENT” will take precedence, in order received, over
outstanding RFls and be answered by Architect as soon as possible.

Contractor, in being fully familiar with Construction Documents, shall not be relieved of
responsibility to coordinate the Work to prevent adverse impact to Project schedule when
submitting RFIs to Architect for interpretation of Contract Documents.

ARCHITECT'S SUPPLEMENTAL INSTRUCTIONS (ASI)

Architect's Supplemental Instructions may include supplementary or revised Drawings and/or
Specifications to describe minor changes to Contract Documents.

Architect’'s Supplemental Instructions will be executed on AIA Form G710, or other similar
form designated by Architect.

PROPOSAL REQUEST (PR)

Proposal Request Initiated by Architect:

1. Proposal Request is a request for information only, and is not an instruction or
authorization to execute the change, or an order to stop Work in progress.
2. Proposal Request may include supplementary or revised Drawings and/or

Specifications to describe a proposed change to Contract Documents.

LRS Architects, Inc.
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3. Contractor shall submit cost and/or time quotations to Architect within 10 working
days following receipt of Proposal Request.

Proposal Request Initiated by Contractor:

1. Proposal Request is for a change in the Work accompanied by a detailed quotation of
impact on Contract Sum and/or Contract Time.

2. Proposal Request may include revised Drawings and/or Specifications to describe a
proposed change to Contract Documents.

3. Proposal Request is a request for information only, and does not authorize the

Contractor to execute the change or stop Work in progress without the Architect’s and
Owner’s authorization.

4, Contractor initiated Proposal Requests may take the form of a “Claim” where
Contractor finds it necessary for proper execution of the Work, to propose a change
in the Work that is not shown or indicated in Contract Documents, and may affect
Contract Sum and/or Contract Time, which for which no Proposal Request or
Construction Change Authorization has been issued by the Architect.

a. Contractor’s determination that Architect’s response to an RFI that affects
Contract Sum and/or Contract Time may be addressed in a Proposal
Request.
5. Architect shall respond to Contractor initiated proposals within 10 working days

following receipt of Proposal Request.
CONSTRUCTION CHANGE DIRECTIVE (CCD)

A Construction Change Directive is issued in lieu of a Proposal Request when time is of the
essence and change to Contract Sum and/or Contract Time cannot be determined prior to
start of the work.

A Construction Change Directive is executed on AIA Form G714 or other similar form
designated by Architect, and may include supplementary or revised Drawings and/or
Specifications to describe change to the Contract Documents.

Both Owner and Architect will sign and date a Construction Change Directive that directs the
Contractor to proceed with change to the Contract Documents prior to determination of cost
and/or time.

Contractor shall submit to Architect itemized change to Contract Sum and/or Contract Time
within 10 working days when possible, and no more than 30 calendar days, except for the
following conditions:

1. Unit prices have been agreed upon and quantities cannot be determined until work
described in the CCD has been completed.
2. Owner has agreed that Contract Sum and/or Contract Time of can be determined at

completion of work described in the CCD.
When Owner, Architect, and Contractor concur on change to Contract Sum and/or Contract
Time, as described in the General Conditions for “Construction Change Directives,” the
change to Contract Sum and/or Contract Time will be included in a Change Order.
CHANGE ORDERS

Architect will prepare each Change Order utilizing AIA Document G701, or other similar form
acceptable to Owner.

LRS Architects, Inc.
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B. Changes to Project Contract Sum and/or Contract Time listed or indicated in Change Orders
shall include or be determined by methods described in the General Conditions, and as
follows:

1. Proposal Requests approved for change to Contract Documents by Owner and
Architect that have not been converted to a Construction Change Directive.

2. Construction Change Directives where Owner, Architect, and Contractor have agreed
to change in Project Contract Sum and/or Contract Time.

3. Changes to Project Contract Sum and/or Contract Time that have not been

documented by Proposal Request or Construction Change Directive, but have been
agreed upon by Owner, Architect, and Contractor.

1.9 DOCUMENTATION FOR CONTRACT MODIFICATIONS

A Cost and Time Quotations: Support quotation for changes in the Work with sufficient
substantiating data to allow Architect to evaluate quotation, to include the following:

Labor expended in hours and unit cost.

Equipment cost.

Products, with quantities used and unit cost, including purchase source.

Taxes, Insurance, and Bonds.

Credit for deleted work where applicable with same documentation as required for
cost increases for additional work.

Overhead and profit, determined after credits have been deducted from additions.
Justification for change in Contract Time.

obrwN=

NO

B. For claims for Work not authorized through Proposal Requests or Construction Change
Directives, provide supporting documentation for each claim for additional cost as indicated
above for cost and time quotations with the following additional information:

Name of Owner’s authorized agent who ordered work, and date of Order.

Dates and hours work performed, and by whom.

Timecard records, including summary of hours worked, and hourly rates paid.
Receipts and invoices for products used including quantities and unit costs.
Receipts and invoices for equipment utilized, including dates and time of use.
Provide the same documentation indicated above for subcontracts same as required
for Contractor’'s own forces.

OOAWN =

C. Document requests for Product substitutions according to requirements of Section 01 2500.
1.10 CORRELATING CHANGE ORDERS WITH OTHER REQUIREMENTS
A. Revise Schedule of Values and Applications for Payment to record each Change Order as

separate item of work with adjustment to Contract Sum and Contract Time as described in
Section 01 2900: Payment Procedures.

B. Revise Construction Schedule to reflect each change in Contract Time.
C. Revise Subschedules to show changes for other items of work affected by modifications to
Contract Documents.
D. Record modifications in Record Documents.
END OF SECTION
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PART 1 GENERAL

1.1 SUMMARY

A. This Section specifies administrative and procedural requirements necessary to prepare and
process Applications for Payment.

B. Related Sections:
1. Section 01 2600: Contract Modification Procedures, for administrative procedures for
handling changes to the Contract.
1.2 SCHEDULE OF VALUES
A Coordination: Coordinate preparation of the Schedule of Values with preparation of the

Contractor’'s Construction Schedule.

1. Correlate line items in the Schedule of Values with other required administrative
schedules and forms, including:

a. Application for Payment forms with Continuation Sheets.
b. List of Subcontractors, principle suppliers, and fabricators.
C. Submittals Schedule.
2. Submit the Schedule of Values to Owner within 48 hours of bid submission.
a. Submit more detailed Schedule of Values to Architect at earliest possible

date but no later than 7 days before date scheduled for submittal of initial
Applications for Payment.

B. Format and Content: Use the Project Manual table of contents as a guide to establish line
items for the Schedule of Values. Provide at least one line item for each Specification
Section.

1. Identification: Include the following Project identification on the Schedule of Values:
a. Project name and location.
b. Name of the Architect.
C. Architect’s project number.
d. Contractor's name and address.
e. Date of submittal.
2. For Schedule of Values submitted to Owner within 48 hours of bid submission, use

Attachment F form included in the Bid Package. For detailed Schedule of Values,
Arrange the Schedule of Values in tabular form with separate columns to indicate the
following for each item listed:

Related Specification Section or Division.
Description of the Work.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders {numbers) that affect value.
Dollar value.

@*poooTw

1) Percentage of Contract Sum to nearest one-hundredth percent,
adjusted to total 100 percent.
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3. Provide a breakdown of the Contract Sum in sufficient detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the
Project Manual table of contents. Provide several line items for principal subcontract
amounts, where appropriate.

4. Round amounts to nearest whole dollar; the total to equal the Contract Sum.

5. Provide a separate line item for each part of the Work where Applications for
Payment may include materials or equipment, purchased or fabricated and stored,
but not yet installed.

a. Differentiate between items stored on-site and items stored off-site. Include
evidence of insurance or bonded warehousing for items stored off-site.

6. Each item in the Schedule of Values and Applications for Payment shall be complete.
Include total cost and proportionate share of general overhead and profit for each
item.

a. Temporary facilities and other major cost items that are not direct cost of
actual work-in-place may be shown either as separate line items or
distributed as general overhead expense, at Contractor's option.

7. Update and resubmit the Schedule of Values before the next Application for Payment
when Change Orders or Construction Change Directives result in a change in the
Contract Sum.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and paid for by Owner.

1. The initial Application for Payment, the Application for Payment at time of Substantial
Completion, and the final Application for Payment involve additional requirements.

Payment Application Times: The date for each progress payment date is as agreed to by the
Owner and the Contractor. The period of construction Work covered by each Application for
Payment is the period indicated in that Agreement.

Payment Application Forms: Use AIA Document G702 and Continuation Sheets G703.

Application Preparation: Compete every item of form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete
applications without action.

1. Match entries with data on the Schedules of Values.
2. Include amounts of Change Orders and Construction Change Directives issued
before last day of construction period covered by application.

Transmittal: Submit 3 signed and notarized original copies of each application for payment to
Architect by a method ensuring receipt within 24 hours. One copy shall include waivers of lien
and similar attachments if required.

Waivers of Mechanic Lien: With each Application for Payment, submit waivers of mechanic’s
lien from subcontractors, sub-subcontractor, and suppliers for construction period covered by
the previous application. ’

1. Submit partial waivers on each item for the amount requested in previous
applications, after deduction for retainage, on each item.
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2. When an application shows completion of an item, submit final or full waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4, Submit final Application for payment with or preceded by final waivers from every
entity involved with performance of the Work covered by the application who is
lawfully entitled to a lien.

5. Submit waivers of lien on forms, executed in a manner acceptable to Owner.

G. Initial Application for Payment: Administrative actions and submittals that must precede or

coincide with submittal of first Application for Payment include the following:

COENOINA,WN =

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule.

Products list

Submittals Scheduie.

List of Contractor’s staff assignments.

List of Contractor’s principal consultants.
Copies of building permits.

Initial progress report.

Report of preconstruction conference.
Certificates of insurance and insurance policies.
Performance and payment bonds.

Data needed to acquire the Owner’s insurance.

H. Application for Payment at Substantial Completion: After issuance of the Certificate of
Substantial Completion, submit an Application for Payment showing 100 percent completion
for portion of the Work claimed as substantially complete.

1.
2.

Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

This application shall reflect Certificates of Partial Substantial Completion issued
previously for Owner occupancy of designated portions of the Work.

Administrative actions and submittals that must precede or coincide with this
application include the following:

Occupancy permits and similar approvals.

Warranties (guarantees) and maintenance agreements.

Test/adjust/balance records.

Maintenance instructions.

Final cleaning. .

Application for reduction of retainage and consent of surety.

Advice on shifting insurance coverages.

List of incomplete Work recognized as exceptions to Architect’s Certificate of
Substantial Completion.

Se*eao0ow

L Final Payment Application: Submit final Application for Payment with releases and supporting
documentation not previously submitted and accepted, including, but not limited, to the
following:

2 e o
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Evidence of completion of Project closeout requirements.

Completion of items specified for completion after Substantial Completion.
Updated final statement, accounting for final changes to the Contract Sum.
Evidence that claims have been settled.

AlA Document G708, “Contractor’s Affidavit of Payment of Debts and Claims.”
AlA Document G706A, “Contractor’s Affidavit of Release of Liens.”
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7. Assurance that incomplete Work not accepted, if applicable, will be completed without
undue delay.

8. Evidence that taxes, fees, and similar obligations were paid.

9. Removal of temporary facilities and services.

10. Removal of surplus materials, rubbish, and similar elements.

PART2  PRODUCTS (Not Applicable)

PART 3  EXECUTION (Not Applicable)

END OF SECTION

LRS Architects, Inc.



Tigard Senior Center Project Management and Coordination: 01 3100
Renovation and Addition Page 1
September 17, 2007

PART 1 GENERAL
1.1 SUMMARY

A. This Section includes administrative provisions for coordinating construction operations on
Project including, but not limited to, the following:

General Project coordination procedures.
Coordination Drawings.

Project meetings.

Construction schedule.

Submittal schedule.

Field Engineering.

DA WN -

B. Related Sections:

Section 01 3300: Submittal Procedures.

Section 01 6000: Product Requirements, for coordinating selection of products.
Section 01 7400: Cleaning, for coordinating progress and final cleaning.
Section 01 7700: Closeout Procedures, for coordinating Contract closeout
requirements.

HON =

1.2 COORDINATION

A. Coordinate construction operations included in various Specification Sections to ensure
efficient and orderly installation of each part of the Work. Coordinate construction operations,
included in different Sections, which depend on each other for proper installation, connection,
and operation.

1. Schedule construction operations in sequence required to obtain best results where
installation of one part of the Work depends on installation of other components,
before or after its own installation.

2. Coordinate installation of different components with other contractors to ensure
maximum accessibility for required maintenance, service, and repair.
3. Coordinate storage or staging areas for all trades.
B. If necessary, prepare memoranda for distribution to each party involved, outlining special

procedures required for coordination. Include such items as required notices, reports, and list
of attendees at meetings.

C. Administrative Procedures:

1. Coordinate scheduling and timing of required administrative procedures with other
construction activities and activities of other contractors to avoid conflicts and to
ensure orderly progress of the Work. Such administrative activities include, but are
not limited to, the following:

Preparation of Contractor’s construction Schedule.
Preparation of the Schedule of Values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Startup and adjustment of systems.

Project closeout activities.

SQ@™"P 0T
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14

D.

Conservation: Coordinate construction operations to assure that operations are carried out
with consideration given to conservation of energy, water, and materials.

Coordination of Key Personnel: Within 15 days of commencement of construction operations,
submit a list of key personnel assignments, including superintendent and other personnel in
attendance at Project site.

1. [dentify individuals, their duties and responsibilities.

2. List addresses and telephone numbers, including home and office telephone
numbers.

3. Post copies of list in Project meeting room, and temporary field office. Keep list

current at all times.
COORDINATION DRAWINGS

Coordination Drawings: Prepare coordination drawings if limited space availability
necessitates maximum utilization of space for efficient installation of different components or
if coordination is required for installation of products and materials fabricated by separate
entities.

1. Content: Project specific information, drawn accurately to scale. Do not base
Coordination Drawings on reproductions of the Contract Documents or standard
printed data. Include the following information, as applicable:

a. Indicate functional and spatial relationships of components for architectural,
structural, civil, mechanical, and electrical systems.

b. Indicated required installation sequences.

C. Indicate dimensions shown on Contract Documents and make specific note

of dimensions that appear to be in conflict with submitted equipment and
minimum clearance requirements. Provide alternate sketches to Architect for
resolution of such conflicts. Minor dimension changes and difficult
installations will not be considered changes to the Contract.

PROJECT MEETINGS

General: Schedule and conduct meetings and conferences at Project site, unless otherwise
indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Architect of scheduled
meeting dates and times.

2. Agenda: Prepare the meeting agenda. Distribute agenda to all invited attendees.

3. Minutes: Record significant discussions, and agreements achieved. Distribute
meeting minutes to everyone concerned, including Owner and Architect, within 72
hours after each meeting.

Preconstruction Conference:

1. Schedule a preconstruction conference before starting construction, at a time
convenient to Owner and Architect, but not later than 15 days after execution of
Agreement.

a. Hold conference at Project site or other location agreeabie to Owner and
Architect.
b. Conduct meeting to review responsibilities and personnel assignments.
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2. Attendees: Authorized representatives of Owner, Architect, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other
concerned parties deemed necessary.

3. All participants shall be familiar with Project and authorized to conclude matters
relating to the Work.

4, Agenda: Discuss items of significance that could affect progress, including the
following:

a. Tentative construction schedule.
b. Critical work sequencing and long-lead items.
c. Designation of key personnel and their duties.
d. Procedures for processing field decisions and Change Orders.
e Procedures for requests for interpretations (RFIs).
f. Procedures for testing and inspection.
g. Procedures for processing Applications for Payment.
h. Distribution of Contract Documents.
i. Submittal procedures.
i- Routing of correspondence.
k. Preparation of Record Documents.
1. Use of premises.
k. Work restrictions.
m. Responsibility for temporary facilities and controls.
n. Construction waste management and recycling.
0. Site access, traffic, and parking availability and rules.
p. Office, work, and storage areas.
q. First aid.
r. Security.
S. Progress cleaning.
t. Owner's occuancy requirements.
5. Minutes: Contractor will record and distribute meeting minutes.
C. Preinstallation Conferences:

1. Conduct a preinstallation conference at Project site before each construction activity
that requires coordination with other construction.

2. Attendees: Contractor and its superintendent, installer and representatives of

LRS Architects, Inc.

manufacturer’'s and fabricator’s involved in or affected by the installation and its
coordination or integration with other materials and installations that have preceded or
will follow. Include code enforcement personnel if required by local codes.
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3. Agenda: Review progress of other construction activities and preparations for the
particular activity under consideration, including requirements for the following:
a. The Contract Documents.

b. Related Change Orders.

C. Submittals.

d. Review of mockups.

e. Possible conflicts or compatibility problems.
f. Time schedules.

g. Weather limitations.

h. Manufacturer’s written recommendations.

i. Warranty requirements.

J- Acceptability of substrates.

k. Regulations of authorities having jurisdiction.
l. Testing and inspecting requirements.

m. Installation procedures.

n. Coordination with other work.

o. Protection of adjacent work.

4, Do not proceed with installation if conference cannot be successfully concluded.
Initiate whatever actions are necessary to resolve impediments to performance of
Work and reconvene conference at earliest feasible date.

5. Minutes: Contractor will record and distribute meeting minutes to each party present
and to parties who should have been present.

D. Progress Meetings:

1. Conduct progress meetings at Project site at regular scheduled intervals.
a. Coordinate meeting dates with preparation of payment request.

2. Attendees: Authorized representatives of Owner, Architect, Contractor, and each
subcontractor, supplier, or other entity concerned with current progress or involved in
planning, coordination, or performance of immediate future activities.

a. Participants shall be familiar with Project and authorized to conclude matters
relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting.

LRS Architects, Inc.

Review other items of significance that affect progress, including topics for discussion
as appropriate to status of Project.

a. Contractor’'s Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind
schedule in relation to Contractor's Construction Schedule. Determine how
construction behind schedule will be expedited. Discuss whether schedule
revisions are required to ensure that current and subsequent activities will be
completed within the Contract Time.
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b. Review present and future needs of each entity present, including the
following:
1) Interface requirements.
2) Sequence of operations.
3) Status of submittals.
4) Progress cleaning.
5) Status of correction of deficient items.
6) Field observations.
7) Requests for interpretation (RFIs).
8) Status of Proposal Requests.

9) Status of Change Orders.
10) Project administration issues.

5. Minutes: Contractor will record and distribute meeting minutes to Owner and
Architect. Contractor shall be responsible for distribution to subcontractors, suppliers,
or other entities concerned with current progress.

6. Schedule Updating: Revise Contractor's Construction Schedule after each progress
meeting where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

CONTRACTOR’S CONSTRUCTION SCHEDULE

Bar-Chart Schedule: Submit a comprehensive, fully developed, horizontal bar-chart type
Contractor’'s Construction Schedule within 30 days after date established for commencement
of Work.

Indicate each significant construction activity separately. Identify first working day of each
week with a continuous vertical line.

1. Include start-up, finish, duration, slack time, approval dates, material ordering,
delivery dates, anticipated shutdowns, partial occupancy and Owner use, Completion
Date and other such information required to allow Owner's monitoring of progress of
project and identifying critical path of events required to meet Completion Date.

2. Use same breakdown of units of Work as indicated in Schedule of Values.

Distribution: Following response to initial submittal, print and distribute copies to Architect,
Owner, subcontractors, and other parties required to comply with scheduled dates.

Schedule Updating: Revise Contractor's Construction Schedule after each progress meeting
where revisions to the schedule have been made or recognized.

1. Bring significant deviations from Schedule immediately to Owner's and Architect's
attention.
SUBMITTALS SCHEDULE

Submit a schedule of submittals, arranged in chronological order by dates required by
construction schedule. Include time required for review, resubmittal, ordering, manufacturing,
fabrication, and delivery when establishing dates.

1. Coordinate Submittals Schedule with list of subcontract, the Schedule of Values, and
Contractor’'s Construction Schedule.

LRS Architects, Inc.
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17 FIELD ENGINEERING
A Engineering Services:
1. Provide field engineering services as required for construction.
2. Locate and maintain an accurate benchmark on or near site that has been

established by a Registered Surveyor. Relate subsequent elevations of finish grades
and building elements directly to this benchmark.

B. Existing Control Points:
1. Protect control points prior to starting Work, and preserve permanent reference points
during construction.
2. Make no changes or relocations of control points without prior written notice to
Architect's Representative.
3. Report to Architect's Representative when any reference point is lost or destroyed, or
requires relocation because of necessary changes in grades or locations.
C. Instrument Layout:
1. Use site benchmarks and existing elevation control points to establish lines and

levels, located and laid out by survey instrumentation.

2. Locate water supply, storm and sanitary sewer lines.
3. Locate edge and level of paving, curbs, walks, and sloping landscape.
4, Locate building foundations, column locations, and floor levels.
5. Locate controlling lines and levels required for plumbing, mechanical and electrical
Work within 5 feet of building perimeter.
D. Corrections:
1. Record changes in elevations or location of Work on project record Documents.
2. Report errors in horizontal and vertical dimensions and grades prior to starting Work.
E. Verification and Coordination:
1. Verify dimensions of new and existing Work.
a. If field measurements differ slightly from Drawings, modify to accommodate.
If field measurements differ significantly, notify Architect prior to commencing
Work.
2. Coordinate locations of openings through floors, roofs and walls with Architectural,
Mechanical and Electrical Drawings.
F. Documentation:
1. Submit documentation to verify accuracy of field engineering work when requested by

Architect.

END OF SECTION
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PART 1

1.1

1.2

1.3

A

GENERAL
SUMMARY

This Section includes administrative and procedural requirements for submittals required for
performance of Work, including Shop Drawings, Product Data, and Samples.

Related Sections:

1. Section 01 2500: Substitution Procedures, for substitutions submittal requirements.

2. Section 01 2900: Payment Procedures, for Applications for Payment and Schedule of
Values submittal requirements.

3. Section 01 3100: Project Management and Coordination, for Coordination Drawings,

Contractor's Construction Schedule, Submittals Schedule, and distribution of meeting
and conference minutes submittal requirements.

4. Section 01 4500: Quality Control, for test and inspection reports submittal
requirements.

5. Section 01 7700: Closeout Procedures, for Record Drawings, Record Specifications,
Operation and Maintenance Manuals, and warranties submittal requirements.

6. Sections with specific requirements for submittals indicated in those Sections.

DEFINITIONS

Action Submittals: Written and graphic information that requires Architect’s responsive action.

Informational Submittals: Written information that does not require Architect's responsive
action. Submittals may be rejected for not complying with requirements.

SUBMITTAL PROCEDURES

Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittai with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.
2. Coordinate transmittal of different types of submittals for related parts of the Work so

processing will not be delayed by need to review submittais concurrently for
coordination.

a. Architect reserves right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.
b. Partial submittals may be rejected as not complying with these provisions.

Submittals Schedule: Comply with requirements of Section 01 3100, Project Management and
Coordination, for list of submittals and time requirements for scheduled performance of
related construction activities.

Processing Time: Allow enough time for submittal review, including time for resubmittals, as
follows.

1. Time for review shall commence on Architect’s receipt of submittal.

2. No extension of the Contract Time will be authorized because of failure to transmit
submittals enough in advance of the Work to permit processing, including
resubmittals.

LRS Architects, Inc.
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3. Initial Review: Allow minimum 10 working days for initial review of each submittal.
a. Allow additional time if coordination with subsequent submittals is required.

Architect will advise Contractor when a submittal being processed must be
delayed for coordination.

4. Intermediate Review: If intermediate submittal is necessary, process it in same
manner as initial submittal.
5. Resubmittal Review: Allow minimum 10 working days for initial review of each
submittal.
D. Identification: Place a permanent label or title block on each submittal for identification.
1. Provide a space approximately 6 by 8 inches on label or beside title block to record
Contractor’s review and approval markings and action taken by Architect.
2, Include the following information on labet:
a. Project name.
b. Date.
C. Name of Architect.
d. Name of Contractor.
e. Name of firm or entity that prepared submittal.
f. Name of manufacturer.
g. Submittal number, including revision identifier.

1) Submittal number shall use Specification Section number followed by a
decimal point and then a sequential number (e.g. 06 1000.01).
Resubmittals should include an alphabetic suffix (e.g. 06 1000.01A).

h Number and title of appropriate Specification Section.
i. Drawing number and detail reference, as appropriate.
J- Location(s) where product is to be installed, as appropriate.
k Other necessary identification.
E. Submit items pertaining to only one Specification Section in each submittal.

F. Deviations: Highlight, encircle, or otherwise specifically identify deviations from the Contract
Documents on submittals.

G. Transmittal: Package each submittal individually and appropriately for transmittal and
handling.

1. Transmit each submittal from Contractor to Architect using a transmittal form.
2. Architect will return submittals, without review, received from sources other than
Contractor.

H. Resubmittals: make resubmittals in same form and number of copies as initial submittal.

l. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others necessary as necessary for
performance of construction activities.

J. Use for Construction: Use only submittals with mark indicating Architect’s final release.

K. Submittal Log: Maintain an accurate submittal log for duration of Work, showing current status
of submittals at all times. Make log available to Owner and Architect for review upon request.

LRS Architects, Inc.



Tigard Senior Center Submittal Procedures: 01 3300
Renovation and Addition Page 3
September 17, 2007
PART 2 PRODUCTS
2.1 ACTION SUBMITTALS

A. General: Prepare and submit Action Submittals required by individual Specification Sections.

22 PRODUCT DATA

A Collect Product Data into a single submittai for each element of construction and type of
product or equipment.

1. If information must be specifically prepared for submittal because standard printed
data are not suitable for use, submit as Shop Drawings, not Product Data.

B. Mark each copy of each submittal to show which products and options are applicable.

1. Product Data, such as general product brochures containing information on other
products that are not required or proposed for Work, which are not clearly marked to
indicate which products and options are applicable to Project will be returned by
Architect without review or action.

C. Include following information, as applicable:
1. Manufacturer’s written recommendations.
2. Manufacturer's product specifications.
3. Manufacturer’s installation instructions.
4. Standard color charts.
5. Manufacturer’s catalog cuts.
6. Compliance with specified referenced standards.
7. Testing by recognized testing agency.
8. Performance characteristics and capacities.
9. Notation of dimensions verified by field measurement.
10. Wiring diagrams showing factory installed wiring.
11. Printed performance curves.
12 Operational range curves.
13. Mill reports.
14. Notation of coordination requirements.
D. Colors and Patterns: Except where specific color and pattern is indicated in Contract

Documents, and whenever a choice of color or pattern is available in specified products,
submit minimum 2 color and pattern charts to Architect for selection.

E. Submit Product Data before or concurrent with Samples.
F. Number of Copies: Submit the foliowing for each required submittal:
1. 2 copies for Architect.
2. Number of copies as required for Maintenance manuals.
3. Number of copies as required by Contractor for distribution.
G. Architect will retain 2 copies and return remainder to Contractor, marked with action taken
and, where applicable, corrections or modifications required.
1. Distribute Product Data necessary for performance of construction activities.
2. Retain number of copies required for maintenance manuais.
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2.3

A

24

SHOP DRAWINGS

Shop Drawings: Prepare Project specific information, drawn accurately to a scale sufficiently
large to show pertinent aspects of item and its method of connection to Work. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data, unless
submittal of Architect's CAD Drawings are permitted.

Fully illustrate requirements in the Contract Documents. Include the following information, as
applicable:

Dimensions; Identify dimensions established by field measurement.
Identification of products.

Fabrication and installation drawings.

Roughing-in and setting diagrams.

Wiring Diagrams: Differentiate between manufacturer installed and field installed
wiring.

Shopwork manufacturing instructions.

Templates and patterns.

Schedules.

Design calculations.

Compliance with specified standards.

Notation of coordination requirements.

Relationship to adjoining construction clearly indicated.

Seal and signature of professional engineer if specified.

©CONeO ORhwN-=

—_—— A
RN

Sheet Size: Except for templates, patterns and similar full-size drawings, at least 8-1/2 by 11
inches but no larger than 30 by 42 inches

Number of Copies: Submit 3 opaque copies of each submittal.

1. One copy will be returned to Contractor marked with Architect's action taken and,
where applicable, corrections or modifications required.
2. Contractor is responsible for reproduction and distribution of final Shop Drawings as

reviewed and necessary for performance of construction activities.
SAMPLES
Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of those characteristics between
submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accessories
together in one submittal package.

Identification: Attach label on unexposed side of Samples that includes the following:

1. Generic description of Sample.

2, Product name and name of manufacturer.

3. Sample source.

4. Submittal number, and number and title of appropriate Specification Section.

Disposition: Maintain sets of approved Samples at Project site, available for quality control
comparisons throughout the course of construction activity. Sample sets may be used to
determine final acceptance of construction associated with each set.

Field Samples: Full-size examples erected on-site to illustrate finishes, coatings, or finish
materials and to establish Project standard.
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E. Samples for Initial Selection: Submit manufacturer’s color charts showing the full range of
colors, textures, and patterns available.

1.

Submit 2 color charts. Architect will return 1 color chart with options selected.

F. Samples for Verification: Submit full size units or Samples of size indicated, prepared from
same material to be used in the Work, cured and finished in manner specified, and physically
identical with material or product proposed for use, and that show full range of color and
texture variations expected.

1. Samples include, but are not limited to, the following:

a. Partial sections of manufactured or fabricated components.

b. Small cuts or containers of materials.

c. Complete units of repetitively used materials.

d. Swatches showing color, texture, and pattern.

e. Color range sets.

f. Components used for independent testing and inspection.

2. Number or Samples: Submit 3 sets of Samples. Architect will retain 1 sample and
return remainder of sets to Contractor.

a. Submit a single Sample where assembly details, workmanship, fabrication
techniques, connections, operation, and similar characteristics are to be
demonstrated.

b. If variation in color, pattern, or texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least 3 sets that show
approximate limits of variations, or number of units indicated in individual
Specification Sections.

2.5 INFORMATIONAL SUBMITTALS
A General: Prepare and submit Informational Submittals required by Specification Sections.
1. Number of Copies: 2 copies for Architect, unless otherwise indicated. Architect will
not return copies.
2. Certificates and Certifications.

a. Provide a notarized statement that includes signhature of entity responsible for
preparing certification. Certificates and certifications shall be signed by an
office or other individual authorized to sign documents on behalf of that entity.

3. Test and Inspection Reports: Comply with requirements specified in Section 01 4500,

Quality Control.

4. Welding, Installer, Manufacturer, Product and Material Certificates: Prepare written

LRS Architects, Inc.
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B. The following are Informational Submittals:

Test and Inspection Reports.
Coordination Drawings.
Contractor's Construction Schedule.
Qualification Data.

Welding Certificates.

Installer Certificates.
Manufacturer Certificates.
Product Certificates.

Material Certificates.

10. Material Test Reports.

11. Research/Evaluation Reports.
12. Compatibility Test Reports.
13. Field Test Reports.

XN RAWN =

14. Maintenance Data.
15. Design Data.
16. Manufacturer’s Instructions.

17. Manufacturer’s Field Reports
18. Material Safety Data Sheets.

a. Submit information directly to Owner; do not submit to Architect.
b. Architect will not review submittals that include MSDSs and will return the
entire submittal for resubmittal.

26 DELEGATED DESIGN

A Performance and Design Criteria: Where professional design services or certifications by a
design professional are specifically required of Contractor by the Contract Documents,
provide products and systems complying with specific performance and design criteria
indicated.

B. Delegated Design Submittal: In addition to Shop Drawings, Product Data, and other required
submittals, submit 3 copies of a statement, signed and sealed by the responsible design
professional, for each product and system specifically assigned to Contractor to be designed
by a design professional.

1. Indicate that products and systems comply with performance and design criteria in
the Contract Documents. Include list of codes, loads, and other factors used in
performing these services.

PART 3 EXECUTION
3.1 CONTRACTOR’S REVIEW

A. Review each submittal and check for coordination with other Work of the Contract and for
compliance with the Contract Documents. Note corrections and field dimensions.

1. Mark with approval stamp before submitting to Architect.
B. Approval Stamp: Include Project name and location, submittal number, Specification Section
title and number, name of reviewer, date of Contractor’'s approval, and statement certifying

that submittal has been reviewed, checked, and approved for compliance with the Contract
Documents.
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3.2

A

ARCHITECT'S ACTION

General: Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

Action Submittals: Architect will review each submittal, make marks to indicate corrections or
modifications required, mark with an action stamp, and return to Contractor.

Action Stamp: Architect will stamp each submittal with an action stamp, and mark stamp
appropriately to indicate action taken, as follows:

1. Final Unrestricted Release: When a submittal is marked “NO EXCEPTION TAKEN,”
Work covered by submittal may proceed provided it complies with requirements of
Contract Documents. Final payment depends on that compliance.

2. Final-But-Restricted Release: When a submittal is marked “MAKE CORRECTIONS
NOTED,” Work covered by submittal may proceed provided it complies with notations
or corrections on submittal and requirements of Contract Documents. Final payment
depends on that compliance.

3. Returned for Resubmittal: When a submittal is marked “REVISE AND RESUBMIT,”
do not proceed with Work covered by submittal, including purchasing, fabrication,
delivery, or other activity.

a. Revise or prepare a new submittal according to notations and resubmit.
Repeat as necessary to obtain an action releasing submittal.
b. Do not use, or allow others to use, submittals marked “REVISE AND

RESUBMIT," at Project site or elsewhere where Work is in progress.
4. Submittals for Record:

a. Where a submittal is for record purposes or special processing or other
activity, Architect will return submittal marked “RECORD ONLY.”

Informational Submittals: Architect will review each submittal and will not return it, return it
marked " RECORD ONLY.," or will reject and return it if it does not appear to comply with
requirements.

Unsolicited Submittals: Architect may not review submittals not required by the Contract
Documents. Such submittals may be returned to sender without action, or discarded.

END OF SECTION
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PART 1 GENERAL
1.1 SUMMARY
A. Section Includes:
1. Products and installation for patching and extending Work.
2. Transition and adjustments.
3. Repair of damaged surfaces, finishes, and cleaning.
B. Related Sections:
1. Section 01 1100: Summary of Work, for Owner occupancy during construction.
2. Section 01 7320: Cutting and Patching.
3. Section 01 7400: Cleaning, for cleaning during construction.
4, Section 02 4116: Structure Demolition.
PART 2 PRODUCTS
2.1 PRODUCTS FOR PATCHING AND EXTENDING WORK

A. New Materials: As specified in product Sections; match existing Products and Work for
patching and extending work.

1. Where new materials are indicated in the Drawings and product Section for material
is not included in the Project Manual, provide new materials specified in the Drawings.

B. Type and Quality of Existing Products: Determine by inspection and testing Products where
necessary, referring to existing Work as a standard.

PART3  EXECUTION

3.1 EXAMINATION
A. Verify that demolition is complete, and areas are ready for instaliation of new Work.
3.2 PREPARATION
A. Cut, move, or remove items as necessary for access to alterations and renovation Work.

Replace and restore at completion.

B. Remove unsuitable material not marked for salvage, such as rotted wood, corroded metals,
and deteriorated masonry and concrete. Replace materials as specified for finished Work.

C. Remove debris and abandoned items from area and from concealed spaces.
D. Prepare surface and remove surface finishes to provide for proper installation of new work
and finishes.
E. Close openings in exterior surfaces to protect existing work and salvage items from weather
and extremes of temperature and humidity.
3.3 INSTALLATION
A. Coordinate work of alterations and renovations to expedite completion sequentially and to

accommodate Owner occupancy.
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B.

C.

3.4

3.5

3.8

Project Finishes: Complete in all respects including operational mechanical and electrical
work.

Remove, cut, and patch Work in a manner to minimize damage and to provide a means of
restoring Products and finishes to specified condition.

Refinish visible existing surfaces to remain in renovated rooms and spaces, to specified
condition for each material, with a neat transition to adjacent finishes.

In addition to specified replacement of equipment and fixtures restore existing plumbing,
heating, ventilation, air conditioning, and electrical systems to full operational condition.

Install Products as specified in individual Sections.
TRANSITIONS

Where new Work abuts or aligns with existing, perform a smooth and even transition.
Patched Work to match existing adjacent Work in texture and appearance.

When finished surfaces are cut so that a smooth transition with new work is not possible,
terminate existing surface along a straight line at a natural line of division and make
recommendation to Architect.

ADJUSTMENTS

Where removal of partitions or walls results in adjacent spaces becoming one, rework floors,
walls, and ceilings to a smooth plane without breaks, steps, or bulkheads.

Where a change of plane of 1/4 inch or more occurs, submit to Architect a recommendation
for providing a smooth transition.

Trim existing doors as necessary to clear new floor finish. Refinish trim as required.
Fit work at penetrations of surfaces as specified in Section 01 7329, Cutting and Patching.
REPAIR OF DAMAGED SURFACES

Patch or replace portions of existing surfaces that are damaged, lifted, discolored, or showing
other imperfections.

Repair substrate prior to patching finish.
FINISHES
Finish surfaces as specified in individual Product Sections.

Finish patches to produce uniform finish and texture over entire area. When finish cannot be
matched, refinish entire surface to nearest intersections.

CLEANING

In addition to cleaning specified in Division 1 Sections, clean Owner occupied areas affected
by Work of this Project.

END OF SECTION
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PART 1 GENERAL
1.1 SUMMARY

A. Certain components of the Work under this project are Design Build. It is the Contractor's
responsibility to coordinate and assume or assign to subcontractors the complete
responsibility for the design, calculations, submittals, fabrication, transportation, and
installation of the Design Build portions or components as required in this Section. The
Applicant is responsible for submitting to the City of Tigard, all Design Build documents
required for the separate approval for each Design Build item. There are no exceptions.
Design Build components of this Work are defined as complete, operational systems,
provided for their intended use.

B. The Architect's or Engineer of Record's review of Design Build submittals shall be for design
intent and shall not lessen nor shift the responsibility from the Applicant or the assigned
subcontractor to the Owner nor to the design professional. The Owner shall not be
responsible for paying for any delays, additional products, additional hours of work or
overtime, restocking or rework required due to failure by the Applicant or the subcontractor to
coordinate their Work with the Work of other trades on the project or to provide the Design
Build portion or component in a timely manner to meet the schedule of the project.

C. City of Tigard Requirements: Follow the City of Tigard's requirements current at the time of
submission. The Applicant is responsible for coordinating and submitting all material required
by the City so that the City's review will not adversely affect the construction schedule. Ator
near the time of application, the Applicant shall meet with the City to identify Design Build
components and how they are to be submitted and processed.

D. Design Build Components of the Work: Design Build components known at this time:
1. Metal Fabrications.
2. Metal Railings.
3. Wood I-Joists.
4, Metal Roof Panels.

E. Refer to systems descriptions in technical Sections of these Specifications for additional
information on Design Build work.

1.2 DEFINITIONS

A Applicant. Person applying for building permit and person coordinating Design Build systems
with basic building and with each other. Includes coordination of required submittals.

B. Architect or Engineer of Record: Architect or Engineer registered in state that Project is
located, engaged by the Owner to provide plans and computations, and establish design
criteria for Design Build components and specifications required by the Building Official for
principle Project systems. Includes staff, consultants, and consultants' staffs.

C. Contractor: Entity engaged by the Owner to construct the Project. Includes employees,
subcontractors, suppliers, and their employees.
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D.

1.3

14

Design Build Engineer: Professional Engineer registered in state that Project is located,
engaged by the Contractor to provide plans, computations, and specifications required by the
Building Official for a designated builder-designed specialty system, in accordance with
criteria set forth in Contract Drawings and Specifications.

Seal: Certification that plans, computations, and specifications were designed and prepared
under the direct supervision of the Engineer whose name appears thereon.

Review Stamp: Certification that the Architect or Engineer has reviewed plans, computations,
and specifications bearing the seal of the Design Build Engineer, verifying conformance with
information given and design concept set forth in Contract Drawings and Specifications.

Approval Stamp: Certification that the Building Official has reviewed a submittal and finds it
acceptable with respect to applicable code compliance.

SUBMITTALS
Comply with pertinent provisions of Section 01 3300, Submittal Procedures.

Design Build submittals are required to show complete criteria, design assumptions, details,
calculations, submittals, instructions for fabrication, assembly, installation and interface with
other trades, unless noted otherwise in the specific Specification Section.

Complete submittals shall be submitted with the Design Build Engineer's seal and calculations
for that portion of Work. Submittals without required calculations, without the Design Build
Engineer's seal, and which have not been reviewed by the Contractor will not be reviewed by
the Architect or Engineer of Record.

SPECIFIC REQUIREMENTS

Some Design Build components are shown in the Contract Documents for design intent. The
purpose is to have the Contractor responsible for providing, coordinating, and installing the
Design Build component.

Design Build components attached to the structural frame or supplemental to the structural
frame shall be designed for the anticipated loads as outlined in the Contract Documents.
These Design Build components shall be coordinated with the appropriate subcontractors.

Load reactions at the interface between the Design Build components and the structural
frame shall be clearly defined to allow for a review by the Architect or Engineer of Record.

END OF SECTION
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PART 1
1.1

GENERAL
DEFINITIONS
General: Basic Contract definitions are included in the Conditions of the Contract.

“Approved”; When used to convey Architect's action on the Contractor's applications and
requests, is limited to the Architect’s duties and responsibilities as stated in the Conditions of
the Contract.

“Reviewed”: When used in lieu of “Approved” to convey Architect’s action on the Contractor's
submittals, is limited to the Architect’'s duties and responsibilities as stated in the Conditions of
the Contract.

“Directed”. A command or instruction by Architect. Other terms including “requested,”
“authorized,” “selected,” “approved,” “required,” and “permitted,” have the same meaning as
“directed.”

“Indicated”: Requirements expressed by graphic representations or in written form on
Drawings, in the Specifications, and in other Contract Documents. Other terms including
“shown,” “noted,” “scheduled,” and “specified” have the same meaning as “indicated.”

“Regulations”: Laws, ordinances, statutes, and lawful orders issued by authorities having
jurisdiction, and rules, conventions, and agreements within the construction industry that
control performance of the Work.

“Furnish”. Supply and deliver to the Project site, ready for unloading, unpacking, assembly,
installation, and similar operations.

“Install”: Operations at the Project site including unloading, temporary storage, unpacking,
assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing,
protecting, cleaning, and similar operations.

“Provide”: Furnish and install, complete and ready for the intended use.

“Installer”: Contractor or another entity engaged by the Contractor as an employee,
Subcontractor, or Sub-subcontractor, to perform a particular construction operation, including
installation, erection, application, and similar operations.

“Experienced”: When used with an entity, “experienced” means having successfully
completed a minimum of five previous projects similar in size and scope to this Project; being
familiar with the special requirements indicated; and having complied with requirements of
authorities having jurisdiction.

“Project Site”: Space available for performing construction activities. The extent of Project
site is shown in Drawings and may or may not be identical with the description of the land on
which Project located.

“Testing Agencies”: Independent entities engaged to perform specific inspections or tests,
either at the Project site or elsewhere, and to report on and, if required, to interpret results of
those inspections or tests.
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1.2

A

1.3

INDUSTRY STANDARDS

Applicability of Standards: Unless the Coniract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect as if
bound or copied directly into the Contract Documents to the extent referenced. Such
standards are made a part of the Contract Documents by reference.

Publication Dates: Comply with standards in effect as of the date of the Contract Documents,
unless otherwise indicated.

Copies of Standards: Each entity engaged in construction on the Project should be familiar
with industry standards applicable to its construction activity. Copies of applicable standards
are not bound with the Contract Documents.

1. Where copies of standards are needed to perform a required construction activity,
obtain copies directly from publication source.

Conflicting Requirements: Comply with the most stringent requirement when compliance with
two or more standards is specified and the standards establish different or conflicting
requirements for minimum quantities or quality levels.

1. Refer uncertainties and requirements that are different, but apparently equal, to the
Architect for decision before proceeding.

Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall be
the minimum provided or performed.

ABBREVIATIONS AND ACRONYMS

Standards and Regulations: Where abbreviations and acronyms are used in Specification or
other Contract Documents, they shall mean the recognized name of the standards and
regulations in the following list. Names, telephone numbers, and Web-site addresses are
subject to change and are believed to be accurate and up-to-date as of the date of the
Contract Documents.

ADAAG Americans with Disabilities Act (ADA) 800-872-2253
Architectural Barriers Act (ABA) 202-272-0080
Accessibility Guidelines for Buildings and Facilities
Available from Access Board 202-272-0080
www.access-board.gov

CFR Code of Federal Regulations 888-293-6498
Available from Government Printing Office 202-512-1530
www.gpoaccess.govecfr/index.html

UFAS Uniform Federal Accessibility Standards 800-872-2253
Available from Access Board 202-272-0080

www.access-board.gov
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B. Industry Organizations: Where abbreviations and acronyms are used in Specification or other

Contract Documents, they shall mean the recognized name of entities in the following list.
Names, telephone numbers, and Web-site addresses are subject to change and are believed
to be accurate and up-to-date as of the date of the Contract Documents.

AA

AAADM

AABC

AAMA

AASHTO

AATCC

ACI

AFPA

AGA

AGC

AHA

AHAM

Al

AlA

AITC

ALCA

ALSC

LRS Architects, Inc.

Aluminum Association, Inc. (The)
www.aluminum.org

American Association of Automatic Door Manufacturers
www.aaadm.com

Associated Air Balance Council
www.aabchg.com

American Architectural Manufacturers Association
www.aamanet.org

American Association of State Highway and
Transportation Officials
www.transportation.org

American Association of Textile Chemists and
Colorists (The)
www.aatcc.org

American Concrete Institute / ACI International
www.aci-int.org

American Forest & Paper Association
www.afandpa.org

American Gas Association
www.aga.org

Associated General Contractors of America (The)
www.agc.org

American Hardboard Association
(See CPA)

Association of Home Appliance Manufacturers
www.aham.org

Asphalt Institute
www.ashpaltinstitute.org

American Institute of Architects (The)
www.aia.org

American Institute of Timber Construction
www . aitc-glulam.org

Associated Landscape Contractors of America
www.alca.org

American Lumber Standards Committee, Incorporated
www.alsc.org

202-862-5100

216-241-7333

202-737-0202

847-303-5664

202-624-5800

919-549-8141

248-848-3700
800-878-8878
202-463-2700
202-824-7000

703-548-3118

202-872-5955

859-288-4960

202-626-7300

303-792-9559

800-395-2522

703-736-9666
301-972-1700
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AMCA Air Movement and Control Association International, Inc. 847-394-0150
www.amca.org

ANSI American National Standards Institute 202-293-8020
www.ansi.org

APA APA - The Engineered Wood Association 253-565-6600
www.apawood.org

ARI Air-Conditioning & Refrigeration Institute 703-524-8800
www.ari.org

ARMA Asphait Roofing Manufacturers Association 202-207-0917
www.asphaltroofing.org

ASCE American Society of Civil Engineers 800-548-2723
www.asce.org 703-295-6300

ASHRAE American Society of Heating, Refrigerating and 800-527-4723
Air-Conditioning Engineers, Inc. 404-636-8400
www.ashrae.org

ASME ASME International 800-843-2763
(The American Society of Mechanical Engineers International)
www.asme.org 212-591-7722

ASSE American Society of Sanitary Engineering 440-835-3040
www.asse-plumbing.org

ASTM ASTM International 601-832-9585
(American Society for Testing and Materials International)
www.astm.org

AWCI AWCI International 703-534-8300
WWW.awci.org

AWI Architectural Woodwork Institute 800-449-8811
www.awinet.org 703-733-0600

AWPA American Wood-Preservers’ Association 334-874-9800
WWW.awpa.com

AWS American Welding Society 800-443-9353
WWW.aws.org 305-443-9353

AWWA American Water Works Association 800-926-7337
WWW.aws.org 305-794-7711

BHMA Builders Hardware Manufacturers Association 212-297-2122
www.buildershardware.com

CISCA Ceiling and Interior Systems Construction Association 630-584-1919
Www.cisca.org

CISPI Cast Iron Soil Pipe Institute 423-892-0137

LRS Architects, Inc.
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CLFMI Chain Link Fence Manufacturers Institute 301-596-2583
www.chainlinkinfo.org

CPPA Corrugated Polyethylene Pipe Association 800-510-2772
www.cppa-info.org 202-462-9607

CRI Carpet and Rug Institute (The) 800-882-8846
www.carpet-rug.com 706-278-3176

CRSI Concrete Reinforcing Steel Institute 847-517-1200
WWW.Crsi.org

CS Commercial Standard of National Bureau of Standards 202-512-1800

CSA CSA International 800-463-6727
(Formally: IAS - International Approval Services) 416-747-4000
www.csa-international.org

Csl Construction Specifications Institute (The) 800-689-2900
www.csinet.org 703-684-0300

DHI Door and Hardware Institute 703-222-2010
www.dhi.org

EJMA Expansion Joint Manufacturers Association, Inc. 914-332-0040
www.asce.org

FMG FM Global 401-275-3000
(Formally FM - Factory Mutual System)
www.fmglobal.com

GA Gypsum Association 202-289-5440
www.gypsum.org

GANA Glass Association of North America 785-271-0208
www.glasswebsite.com

GSI Geosynthetic Institute 610-522-8440
www.geosynthetic-institute.org

HMMA Hollow Metal Manufacturers Association
(Part of NAAMM)

HPVA Hardwood Plywood and Veneer Association 703-435-2900
www.hpva.org

IEEE Institute of Electrical and Electronics Engineers, Inc. (The) 212-419-7900
www.ieee.org

IESNA llluminating Engineering Society of North America 212-248-5000
www.iesna.org

ITS Intertek 800-345-3851

LRS Architects, Inc.
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IGCC Insulating Glass Certification Council 315-646-2234
www.igee.org

IGMA Insulating Glass Manufacturers Alliance (The) 613-233-1510
www.igmaonline.org

I1ISO International Organization for Standardization 41 22 74901 11
WWW.is0.ch

LMA Laminating Materials Association
(Now part of CPA)

MPI The Master Painters Institute 888-674-8937
www. paintinfo.com

NAAMM National Association of Architectural Metal Manufacturers  312-332-0405
WWW.naamm.org

NAIMA The North American Insulation Manufacturers Association  703-684-0084
www.naima.org

NCTA National Cable & Telecommunications Association 202-775-3550
www.ncma.org

NECA National Electrical Contractors Association 301-657-3110
www.necanet.org

NEMA National Electrical Manufacturers Association
1300 North 17th Street, Suite 1847
Rosslyn, VA 22209
703-841-3200
www.nema.org

NFPA National Fire Protection Association 800-344-3555
www.nfpa.org 617-770-3000

NFRC National Fenestration Rating Council 301-589-1776
www.nfrc.org

NGA National Glass Association 703-442-4890
www.glass.org

NHLA National Hardwood Lumber Association 800-933-0318
www.natlhardwood.org 901-377-1818

NLGA National Lumber Grades Association 604-524-2393
www.nlga.org

NRCA National Roofing Contractors Association 800-323-9545
www.nrca.net 847-299-9070

NRMCA National Ready Mixed Concrete Association 888-846-7622
www.nrmca.org 301-587-1400

NSSGA National Stone, Sand & Gravel Association 800-342-1415

LRS Architects, Inc.
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NWCB Northwest Wall and Ceiling Bureau (Seattle) 800-524-4215
Northwest Wall and Ceiling Bureau (Portland) 503-295-0333

NWWDA National Wood Window and Door Association
(Now WDMA)

PCA Partland Cement Association 847-966-6200
www.portcement.org.

RCSC Research Council on Structural Connections 800-644-2400
www.boltcouncil.org 312-670-2400

RFCI Resilient Floor Covering Institute 301-340-8580
www.rfci.com

SDI Steel Door Institute 440-899-0010
www.steeldoor.org

SGCC Safety Glazing Certification Council 315-646-2234
WWW.SgCC.org

SIGMA Sealed Insulating Glass Manufacturers Association
(Now IGMA)

SMACNA Sheet Metal and Air Conditioning Contractors' 703-803-2980
National Association, Inc.
www.smacna.org

SWRI Sealant, Waterproofing, and Restoration Institute 816-472-7974
www.swrionline.org

TCNA Tile Council of North America, Inc. 864-646-8453
www.tileusa.com

TPI Truss Plate Institute 608-833-5900
www.tpinstg.org

UL Underwriter's Laboratory, Incorporated 800-704-4050
www.ul.com 847-272-8800

WCLIB West Coast Lumber Inspection Bureau 800-283-1486
www.wclib.org 503-639-0651

WCSC Window Covering Safety Council 800-506-4636
www.wclib.org 212-661-4261

WMMPA Wood Moulding & Millwork Producers Association 800-550-7889
www.wmmpa.com 530-661-9591

WSRCA Western States Roofing Contractors Association 800-725-0333
www.wsrca.com 650-548-0112

WWPA Western Wood Products Association 503-224-3930

LRS Architects, Inc.
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C. Code Agencies: Where abbreviations and acronyms are used in Specification or other
Contract Documents, they shall mean the recognized name of entities in the following list.
Names, telephone numbers, and Web-site addresses are subject to change and are believed
to be accurate and up-to-date as of the date of the Contract Documents.

IBC International Building Code

ICC International Code Council, Inc. 703-931-4533
www.iccsafe.org

ICC-ES ICC Evaluation Service, Inc. 800-423-6587
www.ice-es.org 562-699-0543

0OSSC State of Oregon Structural Speciaity Code

NES (Formally: National Evaluation Service — See ICC-ES)

D. Federal Government Agencies: Where abbreviations and acronyms are used in Specification

or other Contract Documents, they shall mean the recognized name of entities in the following
list. Names, telephone numbers, and Web-site addresses are subject to change and are
believed to be accurate and up-to-date as of the date of the Contract Documents.

CPSC Consumer Product Safety Commission 800-638-2772
WWW.CPSC.0org 301-504-6816
EPA Environmental Protection Agency 202-272-0167
www.epa.org
OSHA Occupational Safety & Health Administration 800-321-6742
www.osha.gov 202-693-1999
END OF SECTION
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PART 1

1.1

1.2

1.3
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GENERAL

SUMMARY

This Section includes administrative and procedural requirements for quality control services.

1. Quality control services include inspections, tests, and related actions, including
reports performed by Contractor, by independent agencies, and by governing

authorities.

a. Requirements do not include Contract enforcement activities performed by
Architect.

2. Inspection and testing services are required to verify compliance with requirements
specified or indicated.

Related Sections:

1. Section 01 7329: Cutting and Patching, for requirements for repair and restoration of
construction disturbed by inspection and testing activities.
2. Section 03 3000: Cast-In-Place Concrete, for independent testing of concrete mix

design and for concrete slab moisture vapor emissions.
Section 09 6517: Linoleum Flooring, for independent testing requirements for
concrete slab moisture vapor emissions.

[$2]

4, Section 09 6500: Resilient Flooring, for independent testing requirements for concrete
slab moisture vapor emissions.
5. Section 09 6813: Tile Carpeting, for independent testing requirements for concrete

slab moisture vapor emissions.
RESPONSIBILITIES

Owner will contract separately for services of independent testing laboratory to perform
specified inspection and testing.

Inspections and testing costs required by defective Work or improperly-timed notices shall be
paid by Contractor:

Utilization of testing laboratory services shall in no way relieve Contractor of obligation to
perform Work in accordance with requirements of Contract Documents.

RETESTING

Contractor responsible for retesting and associated cost where results of inspections and
tests prove unsatisfactory and indicate noncompliance with requirements.

ASSOCIATED SERVICES

Cooperate with agencies performing inspections and tests.

Provide auxiliary services as requested.

Notify agency in advance of operations to permit assignment of personnel.
Auxiliary services include, but are not limited to, following:

1. Providing access to Work.
2. Furnishing incidental labor and facilities necessary to facilitate inspections and tests.

LRS Architects, Inc.



Tigard Senior Center Quality Control: 01 4500
Renovation and Addition Page 2
September 17, 2007

1.5

PART 2
PART 3
3.1

3.2

Coordinate activities to accommodate services with a minimum of delay.
Contractor is responsible for scheduling inspections and tests.

1. Except where indicated as responsibility of testing agency, Contractor is responsible
for taking samples.

QUALITY ASSURANCE

Qualifications for Inspection and Testing Agencies:

1. Engage inspection and testing service agencies that are prequalified as complying
with American Council of Independent Laboratories’ “Recommended Requirements

for Independent Laboratory Qualification” and that specialize in types of inspections
and tests to be performed.

2. Each independent inspection and testing agency engaged on Project shall be
authorized by authorities having jurisdiction to operate in State where Project is
located.

Duties of Testing Agency:

1. Testing agency shall cooperate with Architect and Contractor in performing its duties.

2. Agency shall provide qualified personnel to perform inspections and tests.

3 Agency shall notify Architect and Contractor of irregularities of deficiencies observed
in Work during performance of its services.

4. Except as otherwise specified, testing laboratory shall secure, handle, and store
samples and specimens for testing.

Submittals: Testing agency shall submit a certified written report of each inspection and test
to:

1 Architect

2 Contractor

3. Governmental agencies requiring submission of reports
4 Other persons as directed by Architect.

PRODUCTS - Not Applicable

EXECUTION

SPECIAL INSPECTIONS

Comply with requirements of Section 1701 of Oregon Structural Specialty Code based on
2003 Edition of the International Building Code.

Following Sections contain requirements for special inspections:

1. Section 03 3000: Cast-In-Place Concrete
2. Section 05 5000: Metal Fabrications

MANUFACTURER'’S FIELD SERVICES AND REPORTS

Submit qualifications of observer to Architect/Engineer 30 days in advance of required
observations.

1. Observer subject to approval of Architect/Engineer and Owner.

LRS Architects, Inc.
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B. When specified in individual specification Sections, require material or Product suppliers or
manufacturers to provide qualified staff personnel to observe:

Site conditions

Conditions of surfaces and installation

Quality of workmanship

Start-up of equipment

Test, adjust, and balance of equipment applicable, and to initiate instructions when
necessary.

aobwN =

C. Individuals to report observations and site decisions or instructions given to applicators or
installers that are supplemental or contrary to manufacturer’s written instructions.

D. Submit report in duplicate within 30 days of observation to Architect/Engineer for review.
3.3 REPAIR AND PROTECTION
A Upon completion of inspection, testing, and sample taking, repair damaged construction.
1. Restore substrates and finishes.
2. Comply with Section 01 7329, Cutting and Patching.
B. Protect construction exposed by or for quality control service activities, and protect repaired
construction.
C. Repair and protection are Contractor’s responsibility, regardless of assignment of
responsibility for inspection and testing.
3.4 EVALUATION OF TESTS AND INSPECTIONS
A Satisfactory completion of Work will be judged on results of laboratory and site tests and
inspections.
B Results of tests and inspections that indicate Work does not comply with requirements of

Contract Documents will be considered deficient.

C. Contractor has responsibility to remove and replace deficient Work at Contractor’s expense.

END OF SECTION
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PART |

1.1

1.2

1.3

1.3

A

GENERAL
SUMMARY

This Section includes requirements for temporary utilities, support facilities, security and
protection facilities.

USE CHARGES

General: Include cost or use charges for temporary facilities in the Contract Sum. Allow other
entities to use temporary services and facilities without cost, including, but not limited to,
Owner’s construction forces, Architect, testing agencies, and authorities having jurisdiction.

Existing Utility Services: Water and electric power from Owner’s existing systems is available
for use without metering and without payment of use charges. Provide connections and
extensions of services as required for construction operations.

QUALITY ASSURANCE

Regulations: Comply with industry standards and applicable laws and regulations of
authorities having jurisdiction including, but not limited to:

Building code requirements.

Health and safety regulations.

Utility company regulations.

Police and fire department rules.
Environmental protection regulations.

OrhwON =

Standards: Comply with the following:

1. NFPA 241 “Standard for Safeguarding Construction, Alterations, and Demolition
Operations.”

2. ANSI A10 Series standards for “Safety Requirements for Construction and
Demolition.”

3. NECA 